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BBEJEHUE

Jlenonpon3BOACTBO, JAOKYMEHTAIIMOHHOE  OOEecCredYeHrne ymOpaBiIeHHs U
apXUBOBEJICHUE (AOVYuA) - OoTpaciib JIeSITeNIbHOCTH, OOecTeurBaroIas
JTOKYMEHTHPOBAHNE U OPTaHU3AINIO paOOThI ¢ OUITHATBLHBIMH TOKYMEHTaMHU.

Hannexamee odopmienue, mpaBuibHas OpraHu3anus paboThl ¢ JOKYMEHTaMu
B YUPCKICHHUSAX, OpraHM3alMsaX, Ha TMPeANpHUATHIX, QGUpMax, oOecreUeHHUe
XpaHCHHUS aApPXWBHBIX JOKYMEHTOB - HENPEMEHHBIC YCIOBUS, KOTOpBIE
00ecneurnBaT 3aKOHHOCTh M TIPABOMOPSIOK B OOIIECTBE, CTAOMILHOCTD U 3aIUTY
OOIIECTBEHHBIX WMHTEPECOB, MpaB M CBOOOJ TpaxJaaH, HAKOHEIN, HOPMAaJIbHYIO
AeSTeNbHOCTh rocyAapcTBa. OT oOpraHu3aiiyl  JIEJONPOU3BOJICTBA  3aBUCST
OIIePAaTUBHOCTD, HAJICKHOCTh, JKOHOMHYHOCTh YIIPABICHUYCCKOTO TPY/a, KyJbTypa
paboThl,  BO3MOYKHOCTh  HWCIOJB30BaHHMS B  OyaymieM  HHQOpMAIIUH,
3a()UKCHUPOBAaHHOM B JOKyMeHTaX. BOT modeMy rocymapcTBO peryjmpyeT JaHHYIO
OTpacilb NeSATEIbHOCTH, W3/1aBasi COOTBETCTBYIOIINE HOPMATHBHO-TIPABOBBIC aKThI
¥ METOJMYECKUE JOKYMEHTHI (YKa3aHUs, pEKOMEH/IAINN ).

['maBHass menmp Kypca - CIIOCOOCTBOBaTH IMOJTOTOBKE KOMIIETEHTHBIX
CTEIMATUCTOB B 0O0JIACTH TIpaBa, COIMAIBLHOW pabOThI M HM3AATEIHCKOTO ela,
KOTOpBIE JIOJDKHBI HAYYUTHCS MPAaBWJIAM COCTaBICHHS JOKYMEHTOB, YMETh
COCTaBUTh HEOOXOAMMBIN JOKYMEHT, IO CTPYKType ¥ O(DOPMIICHUIO MOIHOCTHIO
COOTBETCTBYIOIUH TPEOOBAHUAM JCHCTBYIONIETO 3aKOHOMATEIbCTBA; JIOJDKHBI
3HaTh TEXHOJOTUIO OCHOBHBIX JTAaloOB JOKYMEHTAIIMOHHOTO OOeCleYeHUs
ynpasienus (JJOY).

Hacrosimue meTonuyeckue peKOMEHIANKA TPeTHA3HAYCHBI ISl CTY/IEHTOB

3a049HOM (POPMBI 00yUEHUS.



1. METOANYECKHUE PEKOMEHJIALIUN
1O BBIITIOJIHEHHUIO KOHTPOJIBHBIX PABOT

1.1. OOumume moJI0KeHUA

B cooTtBeTcTBUU € y4eOHBIM IJIAHOM CTYIEHTHI 3a04HOM (HOpMBI 00yUEHUS
JOJIKHBI BBITIOJIHUTh KOHTPOJBHYIO DPA0OTy MO MPOPECCHOHAIBHOMY MOJYJIIO
«Opranuzanys apXMBHOM W CHPaBOYHO-UH(OPMAIMOHHOW  pabOThl MO
JOKYMEHTaM OpTraHU3aLun»

BrlnonHeHne KOHTPOJIBHOM pabOThl SIBIASETCS COCTABHOM YacThl0 Y4YEOHOIO
nporecca U GopMO CaMOCTOATENbHON PabOThI CTy/I€HTa. BhINONHEHNE JaHHOTO
BUJa pabOThI MO3BOJSET MPUOOPECTH HABBIKA U YMEHUSI IPAMOTHO MCIOJb30BATh
JOKYMEHTBI, y4€OHYIO U CHELHAIbHYIO JIUTEPaTypy.

[enb KOHTPOJBHBIX PabOT — 3aKPENUTh TEOPETHYECKUE 3HAaHMSI, BhIPAOOTAThH
HaBBIKM CaMOCTOSITETIbHOM pabOThI C JUTEPATYPOH U C AJIEKTPOHHBIMHU PECypcaMu
0 JaHHOMY KypcCy, NMPUMEHUTh OCHOBHBIE MOJOXKEHHUs Kypca mpu padbore 1o
CHELMATIBHOCTH.

K BbINOJNIHEHHIO KOHTPOJIBHBIX paboOT CJleAayeT MOAXOIUTh TBOPYECKH.
KauecTtBo €€ BBINOJIHEHUS OLEHUBAIOTCS IO TOMY, HACKOJBKO MPaBUIBHO U
CaMOCTOSITEJIbHO BBIIIOJHEHBI PAa0OTBl M B KakKOM CTENEHU MCIOIb30BaHA
PEKOMEHI0OBaHHasl JIUTEpaTypa. B BhIMONHEHHBIX paboTax HEOOXOAMMO MOKa3aTh
YMEHHE aHAIU3UPOBaTh, CHCTEMATU3UPOBATh U 0000IIaTh N3y4aeMblil MaTepuall.

B pa3znene 2 MeToaudyeckux peKOMEHAAUNN NPUBEAEH CIUCOK TEM C IEPEUYHEM
BOIIPOCOB, KOTOPBIE CIEAYET OCBETUTh B CBOMX PadOTax. YKa3zaHbl TAKXKE CChUIKU
Ha AJIGKTPOHHbIE MCTOYHUKUA U HOMEpPA JINTEPATyPHBIX HMCTOYHMKOB U3 OOIIETO
HEepeyHsl JINTEpaTypbl, KOTOpPblE HEOOXOAMMO U3Yy4YUTh IMPU BBIOJHEHUU
KOHTPOJIBHBIX Pa0OT IO TaHHOU TeMe.

[Ipy DMOArOTOBKE K BBIMOJHEHHUIO CAMOCTOSITEIBHBIX PabOT PEKOMEHIYETCS
UCII0JIB30BaTh YUEOHUKH U JIEKTPOHHBIE PECYPCHI.



1.2. METOAMYECKHUE YKA3AHMUSA K BBIIIOJTHEHUIO 1 O®OPMJIEHUIO 1
O®OPMJIEHAIO KOHTPOHBIX 3A TAHUI

esn ¥ 321248 KOHTPOJIBLHOM padoThI

KonTtponbsHas pabota — ogHa U3 popM KOHTPOJIsSl ypPOBHS 3HAHUM CTYyJIEHTa U
OpPUEHTUPOBAHUS €T0 B BOIIPOCAX, OTPAHMYCHHBIX 00HEMOM YUCOHON TEMATHKH.

Llenu konmponwvHotl pabomul:

- YIIIyOHUTh, CHCTEMATU3UPOBATh U 3aKPEIUTh TEOPETUICCKUE 3HAHUS CTYICHTOB,;

- IPOBEPUTH CTEIICHb YCBOSHUS OJHON TEMBI HUIH BOIIPOCA;

- BBIpa0OTaTh y CTYyJCHTa YMEHUS W HaBBIKM TIOMCKAa M OTOOpa HEOOXOIUMOU
JUTEPATYPBl, CaMOCTOSATEIBHOW  00pabOTKH, O0000MmIEHWs W  KpaTKoOTo,
CUCTEMaTU3NPOBAHHOTO M3JI0KCHUS MaTepuaa.

ITpu 3aounOl (hopmMe 00ydYCHHS KOHTPOJbHAs padoTa SBISIETCS OCHOBHOM
dbopmMoil MEKCECCHOHHOTO KOHTpOJsi 3HaHui. Hamucanue Takod KOHTPOJIBHOM
paboThl OOJIBIIIE TOXO0XKE HAa HanmucaHue pedepara: moadupaercss He0OXouMas s
pPacKpeITHS TEMbI JUTEPATypa, COCTABISIFOTCS BBIMUCKA MJIM  KOHCIICKT,
BBICTPANBACTCS IIJIaH M3JI0KEHUS U B COOTBETCTBUHU C BOIPOCAMH ILIaHA THUIICTCS
TEKCT.

KoHTponbpHas paboTta MOXKET BKJIIIOYATh B ce0s KaK OJHO, TaK U HECKOJBKO
3aJIaHUN CJICAYIOIIET0 XapaKTepa:

- HaricaHue pedepaTa Ha ONpeIeNICHHYIO TEMY;

- COCTaBJICHHE KOHCIICKTA.

AHAJIN3 JIUTEPaTypPbI N0 NpodIeMe IIPeAnoaraer:

- CpaBHEHHE BBIJICJICHHBIX aBTOPAMHU MOHSATUHN, KIIacCU(DUKAIIUN U UX OCHOBAHUH;
- CpaBHEHHME OOIIMX KOHIEMINNA, OCHOBHBIX UJEH, TOUEK 3pEHUS Ha OTIEIbHBIC
BOTIPOCHI;
- aHaIu3 apryMeHTaIiu C/IeNTaHHBIX BBIBOJIOB (TeopeTrueckas,
AKCIIEpUMEHTaTbHAs anpoOainus B MPaKTUKeE), yOeIUTEIbHOCTH, TOKA3aTeIbHOCTH,
JOCTaTOYHOCTH apryMEHTAIIUH;
- cOOCTBEHHOE MOHUMAaHHWE MPOOJIEMBI, JTHOO yKa3aTh ¢ KaKUMU TOUYKaAMU 3PEHUS
COTJIaCeH CTYJEHT U MOYEMY.

CTpyKTypa KOHTPOJIbHOM PadoThI

1. Tumynvnorti aucm. Ha TUTYTBHOM JHCTE AODKHBI OBITH TMPUBEICHBI
clenyronme cBeAeHUs: MuHHCTEpCTBO oOpa3zoBanus Mpkyrtckoir obnacTw,
HAaMMEHOBaHWE Y4YeOHOrO 3aBEACHHS, TJ€ BBITIOJIHEHa KOHTPOJbHAs padoTa;
Ha3BaHUE MPOPECCHOHATBHOIO MOJYJsI, MeXAucuuIuimHapHoro kypca; @.N.0O.
cTyneHTta, ¢gopma oOydeHus, Ne rpymmbl, gaTta BBIIOJHEHHUS, HOMEp BapHaHTA;
npoBepust PO npenogaatens [IM, orneHka, MECTO W rOj BHITTOJTHEHHUS PaOOTHI
(cM. mpuoxenue 2, 2a, 20, 2B).

2. Oznasnenue (codepoicanue), BKIIOYAIONISE: BBEICHUE, Ha3BaHUE PAa3/ICIOB
(mpu  HEOOXOAMMOCTH TIOAPA3/CIIOB), 3aKIIOYEHHUE, CIHUCOK HCIOJIh30BaHHOU
JIUTEPATYPHI.



3. Beeoenue.

4. Texcm KOHTPOIBHOU pabOTHI.

5. Cnucox ucnonvb308anHoOl TUmepamypul.
6. Ilpunoowcenus (€Cv OHU UMEIOTCS).

MeToauka BbINOJHEHUS KOHTPOJBbHOM PadoThI

BrImmostHeHHEe KOHTPOJIBHOW PadOThI TPENCTaBIseT COOOW OmpeneIcHHYIO
[IOCJICIOBATEIILHOCTh JIOTUYECKU CBA3aHHBIX JEUCTBHUM, HapyLIEHUE KOTOpPOU
CYIIIECTBEHHO CHM)KACT PE3yIbTaTUBHOCTH PAOOTHI.

OCHOBHBIC JTaIlbl BBIMOTHEHUS KOHTPOJIBLHON PabOThI

1. Vacuenue cooepoicanus memol u yenesvix ycmanogok. Ha ocHOBe 3TOTO
MOKHO HaAaMETHUTh TJIABHBIC BOMPOCHI, MOJICKAIINE PACCMOTPECHHIO, B UX KPATKOE
COJIepKaHue.

2. CocmasneHue KaneHOapHo2o NJaHA, KOTOPBIA MPETyCMaTPUBACT: CPOKH
non0opa W W3yYCHHs JIMTEPATyphbl, COCTABIICHHWE IUIaHA KOHTPOJIBHOH pabOTHI,
HaIMCaHUe KaKJ0ro pasjielia TeMbI, peakTHpPOBaHKe, 0(hOPMIICHHE, U3TOTOBJICHHE
CXEeM, TIPEJOCTaBJICHUE padOThl, TOpa0OTKYy KOHTPOJBHOH pabOThl B IEAX
yCTpaHEHUs OTMEUYCHHBIX HEJOCTATKOB U OKOHYATEJIbHOE O(pOpMIICHHE.

3. [loobop  numepamypor no meme. llpu mnonbope aUTEpATYphI
11EJIeCO00pa3HO PYKOBOJICTBOBATHCS CIICTYIOIIMMHU KPUTCPUSIMHU:

a) MOJTHOTa OXBaTa MaTepuaia 1o teme. He crneqyer orpaHuYuBaThCA OJHUM
VI ABYMSI HCTOYHUKAMU, MIOCKOJBKY TOJHOIIEHHAs KOHTPOJIbHAs paboTa JT0KHA
OoTpakaThb HE TOJIBKO IIUPOKHM Kpyr (akTtoB, HO M pas3iuyHbie (TOpoil
IPOTUBOMOJIOKHBIE) MHEHHUS 110 TOMY WJIH HHOMY BOTIPOCY;

0) HayuHBIN ypoBeHb u3nanud. [Ipu BeIOOpE IUTEpaTyphl CleayeT OTAaBaTh
NPEINOYTeHUE HAYYHBIM M3JaHUSIM WM YYEOHBIM MOCOOUSM JJisi TEXHHUKYMOB U
u3beratb oOpamieHus K TONMYJSPHBIM M HAayYHO-TIOMYJSPHBIM  OpoIropam
(YxazaHue Ha TUIl U3JIaHUsI COJICPKUTCS B aHHOTAIINH );

B) HOBM3Ha Marepuana. Kak mnpaBuiio, NMpu HaIU4YMK BbIOOpa CleAyeT
UCIIOJIb30BaTh 0oJiee MO3AHUE MO BPEMEHM W3JIaHUs, MOCKOJBKY OHM, C OJHOU
CTOPOHBI, COJEPKAT NPEIUICCTBYIOMIMI OMBIT M3Yy4YEHUS MPOOJEMBI, C JPYTroi
0oJee COBPEMEHHBIE OIICHKU UCTOPUUYECKUX COOBITUH U T. 1.

4. IlpedsapumenvHoe usyuenue 1umepamypsl U cOCmasierue niaud.

5. Cocmasnenue uepHOBUKA KOHMPOAbHOU pabomsl. W3 0TOOpaHHBIX
MCTOYHUKOB U3BJIEKAIOTCS CBEJICHUS, [IUTATHI, UICH, KOTOPHIE aBTOP MPE/IOIaracT
BKIIFOYUTh B TEKCT paboThl. OOsA3aTeNbHO yKa3biBaeTcs Oubmmorpaduyeckoe
ONHMCAaHHWE JUTEPATyphl. PEKOMEHIyeTCsl ONMCcaHue JUTEPaTypbl NMPOWU3BOJIUTH B
mporecce ee 0Toopa, uToObI N30€KaTh MOBTOPHOTO OOPAIIEHUS K HICTOYHUKY.

6. Paboma mnao mexkcmom. Bo BBeIeHMHM HEOOXOIWMO OTPA3HUTh
AKTyaJIbHOCTh  TEMbI, JaTh OOIIYK XapaKTepPUCTUKY W3yUYCHUS  TEMBI,
chopMmynupoBaTh 3aJaud. B OCHOBHOW YacTH TPEACTABISCTCS  AaHAIU3
COBPEMEHHOMW JIUTEpaATyphl MO Teme paboThl. B Tom ciydae, Korjia KOHTPOJIbHAS
pabota mpeamoyiaraeT TMPOBEACHHWE OKCIEPUMEHTAIBLHOTO  HCCIEIOBAHUS,
11eJIecCoo0pa3HO BBIICJICHUE TEOPETUYECKOW W JMIIMpUYECKOM dacTtedd. Tak, B




OMIOUPUYECKOM YacTW CIEAyeT OINpeAeNuTh 3aJadd, METOAUWKy u 0a3y
UCCIIEIOBAHUSI, OMUCATh KpUTepuu oOpaboTkM U aHanmu3a Marepuana. [lpu
U3TIOKEHUHN PE3yJbTaTOB JMIHMPUYECKOTO HCCIECOBAHUA HAA0 TPHUBECTH HE
TOJILKO CTATUCTUYECKHUE JaHHBIC B BHJIEC TaOJHI[, HO W OMHCATh CIIOBECHBIE U
OMOIMOHAJBLHBIC PEAKITMH HCIBITYEMBIX (MCTIONIB3Yys IMPOTOKOJBI HAOJIOICHUH,
OKCIIEPUMEHTOB), XapaKTCPU3YIOIIHE TOBEACHUE HCIBITYEMBIX BO  BpeMs
uccienoBanus. llodydeHHBIE KOTMYECTBEHHBIE MOKA3aTeNM JKEIaTebHO TaKXkKe
MPOWJUTIOCTPUPOBATh TrpadUKaMd U JUarpaMMaMH. OMIIUPUYECKYI0 YacTh
3aBEpIIAIOT  BBIBOABI W TICUXOJIOTO-TICIArOTHYECKHE  pPEKOMEHIaruu. B
3aKJTFOYCHUM HEOOXOAMMO TOJBECTH HWTOT, CJACNATh BBIBOJBI, KPAaTKO OIICHHTH
CTETIeHb JOCTY)KCHHUS LIEIH U 3a]1a4.

7. Ogpopmnenue cnucka aumepamypuvl OCYIIECTBISETCS B COOTBETCTBHU CO
ctangaptamu. (cM. odopmieHue «Pexkomendyemas aumepamypay» najiee To
TEKCTY)

8. Ogopmnsemcsa konmponvHoe 3a0anue (pedepar) Ha nucrax dpopmata A

4 B neuatHoMm Buze, mpudt Times New Roman, 14; unrepsain 1,5. [Tons: 2,5 cwm.
BripaBHuBanue - no mupune, oo0bem 10-15 crpanuil. I'maBa KOHTPOIBHONM pabOTHI
nevyaraercsd MPOMUCHBIMU OyKBaMM M HOBOTO JIMCTA, MOATJIABBI I€4aTaloTCs
CTPOYHBIMH.

Kpurtepynu OlieHKH KOHTPOJbHOM Pa0oThI
PaGora cuurTaercs 3auyTeHHOM B TOM Cjy4yae, €CIM OHA OTBEYaeT
OTIpeJICTICHHBIM TPEOOBAHUSIM:
—  TIpaBUWJIBHO PACKPBIBAET MPEJIOKECHHBIN MJIaH;
—  BBISBIISIET 3HAHHWE UCTOYHUKOB U JIUTEPATYPHI IO TEME;
—  COJEPKUT JOCTOBEPHBIA MaTepHall,
—  COOTBETCTBYET IpaBUiaM 0(pOPMIICHUS.

OneHka "HEYIOBJICTBOPUTEILHO" CTAaBHTCS, €CIM padoTa IOJHOCTHIO HE
oTBeuaeT TpeOOBaHMAM K JIaHHOMY BHJY 3a4€THBIX pabOT CTYICHTOB.
HeynoBneTBoputenpHON cuuTaercs Takke padora, B KOTOPOH 3aMETHO
MIPUJIC)KAHUE, HO KOTOpas BBINOJHEHA HAa YPOBHE HE HAYyYHOM, a JKUTCHUCKOU
ncuxonorund. HeynoBnerBoputenbHas paboTa BO3BpaIaeTCs CTYACHTY IS
T0pabOTKH.




2.1.

2. TEMbI KOHTPOJIbHBIX PABOT
TEMbI KOHTPOJIBHBIX PABOT Ne 1

no MJIK 02.01

BapuaHT KOHTpOJBHOI pabOTHI CTYJIEHT OMpEAeseT N0 TaOIuIe, UCXOAS U3

HavyaJIbHOM OYKBBI CBOEH (pamMumiinu:

Hauansnast | Homep | Hawanbnast | Homep | Hawanenas | Homep | Hawanenas | Homep | Hauanmsnas | Homep
OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI
¢dammuinu | KOHTpo- | ¢amMuiauu | KOHTpo- | (¢amMuiaMu | KOHTpo- | (amumuu | KOHTpO- | (amumuu | KOHTpO-
CTyJIEHTa JIBHOU CTyJleHTa JBHON CTyJleHTa JBHON CTyllEHTa JIbHOU CTyJlEHTa JIbHOU
paboTHI paboTHI paboTHI paboTHI paboTHI

A I E 1 JI Il P \Y X V
b VI K I M 1 C Il ! \Y
B \Y 3 VI H I T I 111 Il
I \ )4 V 0) VI y | 111 Il
| 11 K I I1 A\ O V 2, 5 VI

Bapuanr |

CrpouTenscTBO apXUBHOW cUCTEMBI PD

Bapuanr 11

ApXHBHOE 3aKOHOJIaTEJILCTBO

Bapuanr |11

(DOH,IIOO6p330BaHI/Ie

Bapuanr IV

OTanel I/IH(I)OpMaTI/ISaIII/II/I ApXHUBHOT'O A€Jia

Bapuanr V

ABTOMaTI/ISI/IpOBaHHBIe CUCTCMBI ACTIOIIPON3BOJACTBA

Bapuanr VI

Hcnons3oBaHue APXHUBHBIX JOKYMCHTOB

2.2.  TEMbI KOHTPOJIBHBIX PABOT Ne 2

o MK 02.02

BapuaHT KOHTpOJIBHOW pabOThI CTYAEHT ONpeAesieT Mo TabInlle, UCXOIs U3

HaYaJIbHON OYKBBI CBOCH (pammmu:

Havansnass | Homep | Hawanbnast | Homep | Hawanenas | Homep | Hawanenas | Homep | Hauanenas | Homep
OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI
¢dbammmu | KOHTpo- | (aMuimu | KOHTpO- | damMuimu | KOHTPO- | (aMmwimu | KOHTpO- | (paMuianu | KOHTpO-
CTyJI€HTa JIBHON CTyJIEHTa JILHOH CTyJIEHTa JILHOH CTyJIEHTa JILHOH CTyZIEHTa JILHOH
paboTHI paboThI paboThI paboThI paboThI
A I E 1 JI Il P \ X V
b VI K Wl M I C I 4 Il
B A\ 3 V H VI T VI 1 I
I 1 )4 Il 0O A\ Y V 11 VI
| Vi K I I1 1 O Il 2, 5 A\




Bapuanr |

Knaccudukanus apxuBHOU JOKyMEHTAUU
Bapuanr 11

®denepanbHas apxuBHas ciiyxoa PO

Bapuant |11

OcHoBHbIE HarnpaBiieHus1, (HOPMBbI UCIIONb30BAHUS APXUBHBIX JOKYMEHTOB

Bapuanr IV

VY4er ucnonb30BaHus TOKYMEHTOB B apXUBe
Bapuant V

AHanUTHKO-CUHTETHYECKasi 00paboTKa nMepBUYHON MHPOPMALIUH

Bapuanr VI

Cucrema KaTaJoroB B apXxuBe. APXUBHBIN CIIPABOYHUK

Bapuant VII

ApxuHble nyTeBoauTENU. CTPYKTYypa MyTEBOAUTENS

2.3.

TEMBI KOHTPOJILHBIX PABOT Ne 3
no MJIK 02.03

BapuaHT KOHTPOIBHOH pabOTHI CTYACHT OMPEEIISIeT M0 TaOIUIE, HCXOIS U3
HaYaJIbHOUM OYKBBI CBOCH (haMMIIHH:

Havansnass | Homep | Hawanbnast | Homep | Hawanenas | Homep | Hauanenas | Homep | Hauanenas | Homep
OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI
¢damuiuu | KOHTpo- | ¢damuiauu | KOHTpo- | (damMuiauu | KOHTpo- | damunuu | KOHTpo- | damumuu | KOHTpO-
CTyJCHTa JIBHOM CTyJEHTa JIBHOU CTyJEHTa JIBHOU CTyJEHTa JIbHOU CTyJEHTa JIBHOU

paboThI paboThHI paboTHI paboTHI paboTHI
A I E 1 JI Il P I\ X V
b VI XK VI M I C 1 4 Il
B \ 3 V H VI T VI 11| I
I 1 )4 Il O A\ Y V 1 VI
| VI K I I1 1 O Il 2,4 \
Bapuanr |

[lopsimok mpueMa TOKyMEHTOB Ha XpaHEHHE
Bapuanr ||

Ilepenaya JOKYMEHTOB U3 KaXKJ0TO YUPEKICHUS
Bapuanr |11

[Iprem 1OKYMEHTOB JUYHOTO MPOUCXOXKAECHNSI HA XPAaHCHHUE B ApXUB

Bapuanr IV

Opranuzanus ydera J10OKyMEHTOB ApPXHUBHOIO QoHaa
Bapuant V




ObecneyeHre COXpPaHHOCTH TOKYMEHTOB ApXUBHOro (oHAa

Bapuanr VI

PCCTaBpaHI/IH M KOHCCpBalUsg apXHBHBIX TOKYMCHTOB

Bapuanr VII

TexXHOreHHbIE APXUBBI

2.4.

TEMbI KOHTPOJIBHBIX PABOT Ne 4
no MJIK 02.04

BapuaHT KOHTpOJBbHOI pabOTHI CTYIEHT ONpPEAEIseT MO Ta0IUIE, UCXOAS U3

HavyaJIbHOM OYKBBI CBOEH (haMUITUU:

Hauansnast | Homep | Hawanbnast | Homep | Hawanenas | Homep | Hawanenas | Homep | Hauanmpnas | Homep
OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI OykBa TEMBI
¢damuianu | KOHTpo- | ¢damMuiauu | KOHTpo- | ¢amMuiauu | KOHTpo- | damumuu | KOHTpO- | (amumuu | KOHTpO-
CTyJIeHTa JIHOU CTyJleHTa JIBHOM CTyJleHTa JBHON CTyJIeHTa JIbHOU CTyJIEHTa JIbHOMU

paboThI paboTHI paboThI paboTHI paboTHI
A I E I JI I P | X I
b ] K ] M 1 C I Y Il
B 11 3 Il H Il T 11 11| 11
I \ )4 A\ 0) A\ Y \Y 11| \Y
i} V K v I v 0 V | 2.9 | V
Bapwuanr |

Opranuzaius Tpyaa nepcoHaita apxuBa
Bapuanr ||
HopmartusHo-mipaBoBas 0a3a paboThl apXuBa

Bapuanr |11

OcHoBHBIE MpaBuiia pabOTHI BEIOMCTBEHHBIX apXUBOB

Bapuanr IV

OcHoBHBIE (PYHKITUU yTIpaBICHUS
Bapuanr V
ApPXUBHBIA MAPKETUHT
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IIpuiaoxenne 1

Pedepar
Ieas 1 3axa4n pedepara

Pedepar sBusiercs ogHol U3 GopM BHEAyAUTOPHON CAMOCTOSTEIHHOM y4eOHOU pabOThI
M0 PEKOMEHAYEMOM IpenojaaBaTesieM WJIM BHIOPAHHOW CaMHM CTYJIEHTOM Teme. J[aHHBIA THIl
paboThI MpeaCTaBISET COOOH KPAaTKOE M3JIOKEHHE B MUCHbMEHHOM BHJIE COACPKAHUS OJHOW HIIH
HECKOJIbKMX HayuyHbIX paboT, a Takke JIOKJIaJ Ha ONpEleNEHHYI0 TEMY, BKIIOYAIOLINI 0030p
HMCTOYHHKOB.

Lens pedepara — hopMupoBaTh HaBBIKH OMOTUOTpaPUUECKOTO TOMCKA HEOOXOIUMBIX
HMCTOYHUKOB, AHAJIMTHYECKOH pabOThl C HAYYHBIMH U Y4EOHO-METOIUYCCKHUMH HW3JIAHUSMHU H
MOCTIEIYFOIIET0 MUCbMEHHOTO 0(hOPMIICHHUS TEKCTa.

3anaun pedepaTta: HayuyuTh CTYAEHTA MOAOUPATH CHUCOK MCTOYHUKOB, HEOOXOIMMBIN
JUIS  OCMBICIIEHUS H3Y4aeMOro BOIIPOCA; COCTABJIATH JIOTMYECKM OOOCHOBAHHBIN IUIaH,
COOTBETCTBYIOIIMM L€ M 3ajadaM; IPaMOTHO W JIOTMYHO U3JaraTb OCHOBHBIE HJEU IO
3aJJaHHOM TeMeE, JIeNaTh BEIBOJIBI.

Crpykrypa pedepara u TpeGOBAHHUSA K €r0 3J1eMeHTaM
Ilo cmpykmype pedepaT BKIIIOYAET:

1. TuTynbHBI JIHCT.

2.ConepxaHnue.

3.BBenenue.

4.0OcHOBHAas 4acCTh.

5.3akmroueHue.

6.Criucok UCIoIb3yeMOM JINTEpaTyphl.
7. Ilpunoxxerue (Mo HEOOXOAMMOCTH).

TuTynbHBIA JUCT SABJSETCS TIEPBOM CTpaHuied pedepara u odopmiseTrcs B
COOTBETCTBHUU C TPeOOBAHUSIMH K OPOPMIICHHUIO paboT (TIpriIoKeHHE 2).

B conepxanuu mocienoBaTenbHO MEPEUHCIIAIOTCS BCE 3arojIoBKU pedepara: BBEICHHE,
HOMEpa U 3arojIOBKU pa3JesioB, 3aKIIOYEHHE, CIHCOK HCIIOJIb30BAHHBIX HCTOYHUKOB C
yKa3aHHEeM HOMEpa CTPaHUIIbI, HA KOTOPON MOMEIIEH KaXK/Ibli 3ar0JI0BOK.

Bo BBenenun ob6o3Hayaercs Tema paboThl, 000CHOBBIBAETCS €€ BHIOOD, OMPENeNIOTCs
uenb 1 3a1aun. O0bEM BBEICHUS JOJKEH COCTABIIAATh | CTpaHMIly TEKCTa.

OcHoBHast 4acTh pedepaTa COIEPKUT Marepual, KOTOpPbIM OTOOpaH CTYyAEHTOM st
paccMoTpenus mpodsieMbl. MaTtepuan J0KeH ObITh 000CHOBAHHO pacmpeeniéH mno paszaenam. B
nojaye marepuaia JO0JKHA COONMIONAThCs JIOTMKa u3nokeHus. OcCHOBHas 4acThb pedepara,
MIOMHUMO MOYEPIHYTOr0 U3 Pa3HbIX UCTOUYHUKOB COJEP)KAHUS, TaKKe JTOJKHA BKJIIOYATH B ce0s
COOCTBEHHOE€ MHEHHE CTyleHTa U C(hOpPMYJIHMPOBAHHBIE CAMOCTOSITENIBHBIE  BBIBOJBI,
onuparomecs: Ha npuBeaeHHble GakThl. OOBEM OCHOBHOM yacTH pedepaTa JOKEH COCTABISTh
6 — 8 cTpaHuIl TEKCTAa.

B 3akmouenun pedepata GopmynaupyroTCSs BBIBOABI IO paszdeniaMm, oOparraercs
BHMMAaHHE Ha BBINIOJIHEHUE MOCTABJICHHBIX BO BBEACHMM LIEJIM U 3a/a4. 3aKIIOUYEHUE IOJKHO
OBITh YETKUM, KPATKHM, BBITEKAIOIINM W3 COJEPKaHUS OCHOBHOH yacTh. OOBEM 3aKITIOUYCHHUS
pedepara JOKEH COCTaBIATh | CTpaHUILY TEKCTA.

CHucoK HMCHONb30BAHHBIX HCTOYHUKOB [OJDKEH COAepkaTh HX Oubmuorpaduueckoe
OTIHCaHUE.

O6béM pedepata coctaBisier 10 — 15 cTpanuil neyatHoro Tekcra. Paboty momemaror B
ManKy-CKOPOCIITUBATENb.



IIpuioxenne 2
['ocynapcTBeHHOE aBTOHOMHOE PO eCCHOHAIBHOE 00pa30BaTeILHOE

yUpEXKACHUE
«balKaJIbCKUI TEXHUKYM OTPACIIEBBIX TEXHOJOIUN U CEPBUCA»

JlomatHsst KOHTpOJIbHAS paboTa
10 PO eCCHOHATBHOMY MOJTYJITIO
«Opranuzanus apXuBHON M CIIPABOYHO-UH(POPMAITTOHHON pabOTHI

10 IOKYMEHTaM OpraHu3alun»
MJIK 02.01. Opranu3zanus ¥ HOpMaTUBHO-TIPABOBbIE OCHOBBI ApXUBHOTO JIeNa
CTyJleHTa (CTYJEHTKH) 3a04YHOTO OTACIICHHUS
rpynnsl 310 202

®damunus, Mms, OTyecTBO (B pOAUTEIIHHOM TAEKE)

Jlata

Bapuant No

ITposepuit: mpenogasatens [IM 02 «Opranu3zanusi apXxuBHOM U CIIPAaBOYHO-

uH()OPMAIIMOHHON pabOTHI MO TOKYMEHTAM OpTaHU3aIliN»

boromosioa C.B.

OueHka: (monmuce)

Jlara

batikanbck, 2020



IIpuioxenne 2a
I'ocynapcTBeHHOE aBTOHOMHOE TTpo(ecCHOHATbEHOE 00pa30BaTEIHLHOE

yUpEXKACHUE
«balKaJIbCKUI TEXHUKYM OTPACIIEBBIX TEXHOJOIUN U CEPBUCA»

JlomatHsst KOHTpOJIbHAS paboTa
10 PO eCCHOHATBHOMY MOJTYJITIO
«OpraHuzanus apXuBHON M CIIPABOYHO-MH(POPMAITTOHHON pabOTHI

0 JOKYMEHTaM OPTraHU3alfn»
M/IK 02.02. T'ocynapcTBEHHBIE, MyHUIMIIAJIbHBIE APXUBbI M apXUBbI OPTaHU3aLNI
CTyJleHTa (CTYJEHTKH) 3a04YHOTO OTACIICHHUS
rpynmsr 3/10 202

®damunus, Mms, OTyecTBO (B pOAUTEIIHHOM TAEKE)

Jlata

Bapuant No

ITposepuit: mpenogasatens [IM 02 «Opranu3zanusi apXxuBHOM U CIIPAaBOYHO-

uH()OPMAIIMOHHON pabOTHI MO TOKYMEHTAM OpTaHU3aIliN»

boromonosa C.B.
OueHka: (monmnuce)

Jlara

batikanbck, 2020



IIpuioxenne 20
['ocynapcTBeHHOE aBTOHOMHOE TIPOeCCHOHATBEHOE 00pa30BaTEeIbHOES

yUpEXKACHUE
«balKaJIbCKUI TEXHUKYM OTPACIIEBBIX TEXHOJOIUN U CEPBUCA»

JlomatHsst KOHTpOJIbHAS paboTa
10 PO eCCHOHATBHOMY MOJTYJITIO
«Opranuzanus apXuBHON M CTIPAaBOYHO-UH(POPMAITMOHHON pabOThI

10 IOKYMEHTaM OPTaHU3aLN»
M/IK 02.03. MeToarka 1 npakTUKa apXUBOBEACHUS
CTyJleHTa (CTYJEHTKH) 3a04YHOTO OTACIICHHUS
rpynmsl 3/10 302

®damunus, Mms, OTyecTBO (B pOAUTEIIHHOM TAEKE)

Jlata

Bapuant No

ITposepuit: mpenogasatens [IM 02 «Opranu3zanusi apXMuBHOM U CIIPABOYHO-

uH()OPMAIIMOHHON pabOTHI MO TOKYMEHTAM OpTaHU3aIliN»

boromosioa C.B.

OueHka: (monmuce)

Jlara

baiikannsck, 2020



IIpuioxenne 2B
I'ocynapcTBeHHOE aBTOHOMHOE TTpo(ecCHOHATbEHOE 00pa30BaTEIHLHOE

yUpEXKACHUE
«balKaJIbCKUI TEXHUKYM OTPACIIEBBIX TEXHOJOIUN U CEPBUCA»

JlomatHsst KOHTpOJIbHAS paboTa
10 PO eCCHOHATBHOMY MOJTYJITIO
«Opranuzanus apXuBHON M CTIPAaBOYHO-UH(POPMAITMOHHON pabOThI

MO0 IOKYMCHTAaM OpraHU3alunumn»

M/IK 02.04. OGecnieueHre COXpaHHOCTH JOKYMEHTOB

CTyJIeHTa (CTYJEHTKH) 3a04YHOTO OTACIICHUS
rpynmsl 3/10 302
Gamunust, Mms, OTdectBO (B pOIUTEIHHOM MAJIEKE)

JlaTa

Bapuant No

ITposepuit: mpenogasatens [IM 02 «Opranu3zanusi apxuBHOM U CIIPaBOYHO-

nH()OPMAIIMOHHON pabOTHI MO TOKYMEHTAM OPTaHU3aIluN»

boromosoa C.B.

OueHka: (monmuce)

Jlara

baiikansck, 2020



