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BBEAEHHUE

Hacrosdmume MeTonuueckue ykKa3aHus MpPEJHA3HAYEHbl [JIs1 CTYAEHTOB
3a0YHOrO OTAEJICHUS ballKanbCKOr0  TEXHUKyMa OTPACIEBBIX TEXHOJOTHW U
cepBHca MPU U3YYCHUH Kypca UH(POPMATUKH, 00YUAIOIINUXCS IO CHEIIHATIbHOCTH:

> 46.02.01 JIOKyMeHTALlMOHHOe o0ecleYyeHue YIpPaBJeHUSI W
apxXuBOBe/lecHUE

B Hacrosimiee BpeMs MOPOUCXOJUT TNPOLECC AaKTUBHOW, TJIOOATBHON
uHdpopmaTuzanuu  oOmiectBa Ha  0a3e  HOBBIX  KOMIIBIOTEPHBIX U
TEJIEKOMMYHUKAIIMOHHBIX TeXHoJorui. Jlns mnpodeccuoHanbHON MOATOTOBKU
KOHKYPEHTOCIIOCOOHOTO CHEHAINCTa HEMAJIOBAKHOE 3HAUEHUE UMEET BHEAPEHUE
B oO0pa3oBaTebHBIA  Tpoliecc OOyYEeHHs] COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUH, MCIOJIb3YEMbIX B 0a30BBIX YUPEXKICHUSX padoTojareneil. YMeHue
UCIIOJIb30BaTh COBPEMEHHBIE CPEJACTBA M TEXHOJOTMH B HWH(OPMALMOHHON
NEeATEIbHOCTH KaK BaXXHOM YacTH Mpo(eCCHOHAIBHOU AESITENIbHOCTU ONMpPEACIISIET
WHOOPMAITMOHHYIO  KYJbTYPY  CHEIHAINCTa CO CPEIHUM  CIEIHUAIbHBIM
oOpa3oBaHUEM.

VYuebnas pucuurmmHa "HMHopmaTuka" sBiIsIeTCS €CTECTBEHHOHAYYHOM,
dopMmupyromieii  06a30Bble  3HAHUS, HEOOXOAMMBIE I OCBOEHHUS JPYTUX
o01enpohecCUOHAIBHBIX U CIEIUATBHBIX JUCIUILIMH.

Henvto oOucyunnunvr «Hugopmamukay sensemcs o061a0eHue  YuaujuMUCs
UHGDOPMAYUOHHOU  KYIbMYPOU NOAb308aMeNss — VMEHUeM YeleHanpasieHHo
pabomams ¢ uH@opmayuetll U UCNOIb308aHUeM OJisl ee NOIY4eHUs, 0Opabomku u
nepeoayu UHGOPMAYUOHHBIX KOMNIOMEPHBIX MEXHOIO2ULL.

B 3a0auu Kypca éxooum:

e (¢dopMHpOBaHKE 1IETIOCTHOTO TPE/CTaBlIeHNs 00 HH(pOpMATUKE U €€ PO B
pa3BUTUM OOIIECTBA;

e (GopMHpOBaHHE TIOHHUMAHHS CYTH W BO3MOXKHOCTEH TEXHUYCCKUX U
MIPOTPAMMHBIX CPEJICTB;

e (dopMupoBaHWE  3HaHHSI  Ieled W CIOCOOOB  HCIIOJIb30BAHUS
WH(OPMAITMOHHBIX CHCTEM M TEXHOJIOTHA;,

e ¢opMHpOBaHWE YMEHUS HCIOJIB30BaTh COCTABIISIIONINE COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJOTHUH: TEKCTOBBIE TIPOIECCOPHI, TaOIUYHBIC
MIPOIIECCOPHI, CUCTEMBI YIIPaBIEHUS Oa3aMu JaHHBIX U Jp.;

® OBJIaJICHWE OCHOBHBIMH TpHUEMaMH PAaOOThl B JIOKAJIBHBIX M TJI00aTbHBIX
CeTHX;



® pa3BUTHE MHTEpPECa YyYalIUXCi K COBPEMEHHBIM HH()OPMAIIMOHHBIM
TEXHOJIOTHSIM U UX TPUMEHEHUIO;
® BOCHHUTaHUE OTBETCTBEHHOTO OTHOIICHUSIX COOJIIOJCHUIO DJTUYECKUX U
IPaBOBBIX HOPM UH(POPMAITMOHHOM JIEATETLHOCTH.
B cootBeTcTBUM C y4E€OHBIM IUIAHOM CTYJEHTBHI-320YHUKH BBIMOJIHSIOT
KOHTPOJIbHYIO paboTy 10 MH(GOPMATUKE U CAAIOT SK3aMEH.



B pe3yabTarte n3y4yeHusi JMCUMILINHBI CTYIEHT J0JIKEH:

umemaos I’ZPQOCMCZGJZQHMG.’

00 MH(POPMAITMOHHBIX CUCTEMAX U X CTPYKTYpE;

00 06paboTke cooluieHuit U nHGOPMAaIUU, KOJUPOBAHUH;

00 OCHOBHBIX MH(OPMAIIMOHHBIX MPOIIECcCax;

00 o0rmiecTBe MH()OPMALIMOHHBIX TEXHOJIOTHIA;

O Ha3HAYEeHHUH MEPCOHATBHOTO KOMIIBIOTEPA;

0 TEXHOJIOTUSIX 00pabOTKHU TeKcTa, rpadUKH, YUCIOBOM HHGOPMAIINH;

O CHUCTeMax ympaBJeHHs 0a3aMu JaHHbIX;

O KOMITbIOTEPHBIX CETSIX;

O MPUHIUIIE TTIOCTPOCHUSI KOMITBIOTEPA U BEIYUCIUTEIBHBIX CUCTEM;

O CTPYKTYp€ MPOrpaMMHOT0 00eCIeueHus IEPCOHAIBHOTO KOMIIbIOTEPA;

00 OmepalnroOHHOW CHUCTeME, MPHUKIAJHBIX U CIEHUATbHBIX MPOrPaMMHBIX
CpeICTBaxX KOMIBIOTEPA;

0 BO3MOXKHOCTSIX U OTINUMsIX cymecTByromux OC.

O MIPHUKJIATHOM MMPOTPAMMHOM OOECTICUCHHUH;

O HazHaueHWH  (PAIOBBIX  MEHEKEPOB, MPOrpaMM-apXUBaTOPOB,
CHEIUATBHBIX IPOTPAMMHBIX CPEICTB (YTHIINT);

o Tumnax ¢anIoBBIX MEHEIKEPOB, MPOrPaMM-apXUBATOPOB W YTHUIIUT,
NOJTyYMBIIUX HauboJee MUPOKOe paclpoOCTPaHEHUE CPEU MOIb30BaTeNeH;
0 crocobax XxpaHeHHs] HHPOPMAIMH U TUTIaX HOCHUTETIEH;

00 opraHu3aiuyu pazMenieHus nHGOpMaIuu Ha KECTKUX JUCKax W (iermr-
HOCHUTEJISIX;

0 Tmopsake o00paboTku HHPOpPMAIIMU LEHTPAIBHBIM IPOIIECCOPOM H
OpraHu3aliy ONEPATUBHOM MaMITH KOMIIBIOTEPA;

0 nepenavye HHGOpPMAaLUK C TOMOIIBIO TEIEKOMMYHUKAIIMOHHBIX CETEH;

0 crocobax 3aluUThl THPOPMAMU OT HECAHKIIUOHUPOBAHHOT'O IOCTYTIA;

O METOJax pacHpoOCTPaHEHUs KOMIBIOTEPHBIX BUPYCOB U MPO(UIAKTHUKE
3apa)keHUs;

0 paboTe ANEKTPOHHON MOYTHI;

O CTPYKTYp€, OCHOBHBIX HH(POPMAIIMOHHBIX PECypCcax U TEXHOJOTUH TOUCKA

uHdopmaruu B cetu Internet;
0 BHJIaX TEKCTOBBIX PEAAKTOPOB U UX BO3MOKHOCTSIX

3HAMb.

CIMHUIIBI U3MEPEeHUS UHPOpMAIIUK;
MIPUHIIUAIIBI BBOJIA U 00pabOTKH MH(pOpMaIyy.
o011yt (PYyHKIIMOHAIBHYIO CXEMY KOMITHIOTEPA,;



— Ha3HAYE€HUE U OCHOBHBIE XaPAKTEPUCTUKHU YCTPOUCTB KOMITBIOTEPA;
— ompenenenue ¢aia, Karaaora, JTUCKa;

— TIpaBuWJIa 33JIaHUS] UMEH KaTajoros, (paitjioB 1 uX 11a0JI0HOB;

— TEXHOJIOTHH JJis pabOTHI ¢ KaTaJioraMu u (paitiamu;

— HasHadeHue u Bo3MokHocTH OC Windows;

— ocHoBHbIE 351eMeHThl nHTepdeiica OC Windows;

— BHUJbI OKOH M HA3HAYEHUE 3JIEMEHTOB OKHA;

— CMOCOObI MEPEKITIOYEHUST MEXAY MTPOorpaMMaMu;

— OpraHM3aluio U CrocoObl OOMeHa JaHHBIMU MEXKy MPOrpaMMaMH;

— TMpaBWIa CO3JIaHUS, OTKPBITHS U COXPAHEHHUS JTOKYMEHTOB B MPOrpPaMMHOM
PUIOKEHUU.

— BO3MOXHOCTM M TOPAJOK pabOThl C TMPUKIAJAHBIM U CHEIHAIbHBIM
MPOTrpaMMHBIM 00ECIICUCHHUEM;

— COBpPEMEHHBIE TUIIbI HOCUTENEH HHPOpMaLUK;

— CcMocoObI 3aIUTHI THPOPMALIHH;
CHOCOOBI MPOPUITAKTUKH KOMIIBIOTEPHBIX BUPYCOB U OOpbObI C HUMU

— HA3HAYEHME U BO3MOXKHOCTU KOMIIBIOTEPHBIX CETEU Pa3IMYHbIX YPOBHEMH;

— OCHOBHbIE NPUHIUIBI TEXHOJIOTUY NTOMCKa HH(opManuu B ceTu Internet;
ymems:

— M0 33JaHHOMY aJIpeCy HaxOAUTh pecypc B ceTH Internet;

— OTHPABJIATH U IPUHUMATD FIEKTPOHHYIO HH(DOPMALIHIO.

— Ha3HA4YCHME DJIECMEHTOB OKHA TEKCTOBOI'O IIPOIIECCOPa;

— MpaBuiia CO3JaHUs, OTKPBITUSI U COXPAHEHHUS IOKYMEHTOB;
— TMOPSAO0K pabOThl C KOMaHJaMU MEHIO U UHCTPYMEHTaMU;

— cnocoObl hopMaTUPOBAHUSI CUMBOJIOB U a03a1IeB;

— OCHOBHBIE OIepalluy NMpu padoTe C pUCYHKAMHU, TaOJUIIAMHU, THarpaMMaMu;
— METOJIUKY BBITIOJHEHUS OTIEpAIIMi PY TOATOTOBKE JOKYMEHTA K TIeHaTH;

— MpaBujia 33JJaHUs TAPaMETPOB ME€YATH;
ymemy:

— BKJIIOYMUTBH U II€pe3arpy3uTh KOMIIBIOTED;
— BBECTU MH(OPMAIUIO C KJIABUATYPBI.

— TMepPeurcysITh COCTaB M HAa3HAYCHHWE YCTPOMCTB U MPOrPaMMHOTO
oOecrieueHus: KOMITbIOTEPA;
— paboTaTh ¢ HOCUTEISIMU HH(POPMAIIHH;

— BBOJHWTBH KOMaH/Ibl B KOMIIbIOTCP, BBOAUTDb U BBIBOJUTL JAHHBIC,



pabotatb ¢ (alimamMu W KarajoraMu: CO3/1aBaTh, KOIUPOBATh,
MEePEUMEHOBBIBATh, OCYIIECTBIISTH MTOHUCK.

POU3BOJIUT HACTPOUKY pabouero croia Windows;

3amyckath Windows-IporpaMMbl Ha BBITIOJTHEHHE;

yIPaBIsATh OKHAMH;

paboTaTh ¢ JUCKaMU, KaTaJloTaMu U (aiiiamu;

BBIOMpATh KOMaH bl MEHIO U PA0OTATh C OKHAMH 3aIPOCOB;

CO3/1aBaTh APJBIKU, TIAIKU U YIPABIATH UMU;

MEPEKIII0YATHCS MEXKTY TPOTPAMMAaMU;

MIPOU3BOIUTH OOMEH JJAHHBIMHA MEXTy IPOTrpaMMaMH;

CO3/1aBaTh, OTKPHIBATH M COXPAHAThH TOKYMEHTBI;

KOITMPOBATh, IEPEMEIIATh U YIAISITh (PparMEeHTHI TaHHBIX B JOKYMEHTE.
MPUMEHSTH MPUKJIAIHBIC U CTICIIUABHBIC POTPAMMEI.

paboTaTh ¢ JUCKAMU B TUCKETaMU;

OCYIIECTBIIATH 3AIIUTY JAHHBIX KAKUM-JIMOO U3 CIIOCOOOB;

MPOBOJIUTh TECTUPOBAHHE KOMITBIOTEpAa HA HAIMYHE KOMITBIOTEPHBIX
BHUPYCOB.

10 33JJaHHOMY aJIpECY HaXOJIUTh pecypc B ceTu Internet;
OTIMPABIIATH U IPUHUMATH DJIEKTPOHHYIO HH(DOPMAITHIO.
C037aBaThb, OTKPBIBATE U COXPaHATH JOKYMEHTEI,

BBOJMTD U PEIAKTUPOBATH TEKCT;
BBIJIETISITh, KONIUPOBATh, IEPEMELIATh U yAAJIATh (PparMeHThl TEKCTa;
oopMIIATh TEKCT MpU(PTaMH, YCTAHABIMBATH MTAPaMETPhI, BHIPABHUBAHUE U
MEXTyCTPOYHBIE HHTEPBAJIBI;

BCTaBJIATH B IOKYMEHT U PEJaKTUPOBATh PUCYHKHU, TAOJIUIIbI U IUArPaMMBbl;
3aJ1aBaTh KOJIOHTHUTYJI, TapaMeTpbl U HyMepaluio CTPaHUL;

BBITIOJHSATH MPEABAPUTEIHHBINA IPOCMOTP TOKYMEHTA;

pacreyaThiBaTh JOKYMEHTHI.

BBOJUTH UH(OPMALIMIO U PEIaKTUPOBATH 3IEKTPOHHBIE TAOIUIIBL;
dbopmatupoBaTh U OPOPMIISTH TAOJIHUILY;

COXPAHATH CO3JAHHYIO WM OTPEIAKTUPOBAHHYIO TAOJIHILY;

paboTath ¢ Ae0BOM TpauKOM SMEKTPOHHOU TAOIHIIBL;

MPOU3BOANTH PACYEThl U TOUCK MH(POPMAIMHN C HCIIOIB30BaHUEM (OPMYI,
CTaHIIAPTHHIX (DYHKIUH U 3aTIPOCOB.

CO3/1aBaTh IOJIA U METKU;

BBOJIUTh, PEIAKTUPOBATH U (HOPMATHPOBATH JAHHBIE,

COXPaHsTh CO3JaHHYIO WM OTPEIaKTUPOBAHHYIO 0a3y JaHHBIX;



— COPTHPOBATH 3aMKCH 110 OJTHOMY H HECKOJIbKUM TIOJISIM;

— BBITIOJHSATH MOUCK WH(GOpMaNnY B 0a3e TaHHBIX;

— TPUMEHSTH (POPMYJIBI 3aITpoca AJisk BEIOOpa TpeOyeMbIX TaHHBIX;

— €03/1aBaTh CTPYKTYpPy OTUETA U 3aIIOHITH €TO CTPOKH;

— MpOCMaTPUBATh M PEIAKTUPOBATH OTUET;

— KOIMUPOBAaTh B APYTOH TIOKyMEHT U pacreyaThiBaTh OTUET.

— MPUMEHITh TpapUUeCKHid pEeJaKkTop Ui CO3MaHUA M PEAaKTUPOBAHUS
H300paKEHUM.

— BBINIOJIHATH ~ TOWUCK  HeoOXomumoW  wHpOpManMuu B THUIOBOM

MH(}OPMALIMOHHO-TIOUCKOBOM CHCTEME.

3AJIAHUS 1JISI KOHTPOJBbHOM PABOTHI

JIst BBITIOJIHEHHSI KOHTPOJILHOM paboThl BamM Hy»XHO HW3Y4YUTh TUCHUTLIINHY
«Madopmarruka»  COTIIACHO COJICPKAHUIO  JTUCHUIUIMHBI,  WCIIOJB3YS
pPEeKOMEHJIOBaHHYIO JuTeparypy. M3ydas nureparypy, JHenaiTe HEOOXOIUMbIC
3anucH (MaMsTKu) B pabodeit TeTpaau.

[Tocie u3ydeHnsT TUCIUTIIMHBI MBI TIpeiiaraeM BaMm BBITIOJHUTE KOHTPOJIBHYIO
paboTy, 4TOOBI TOCTOBEPHO OMPENETUTH CTENeHb Balelt moAroToBIEHHOCTH IO
HEKOTOPBIM TEMaM JaHHOW THUCIIUATIITUHBI.

KoHnTtponbHas paboTa COCTOUT U3 5 3aaHUM:

1. Onepayuonnas cucmema Windows.
2. Co3zoaHue npueiauieHus.



Co3zoanue ¢hopmyn.
Pacuemvr 6 mabnuye.

NS

Ilocmpoenue ouacpamm u epaguros.
6. Cozoanue unghopmayuoHHO-CnPABOUHOU CUCHIEMDL.

[lepBoe 3amaHue TEOPETUUECKOE: BOMPOCHI B OCHOBHOM IIOCTABJIEHBI TaKUM
00pa3om, 4ToObI IPY BBHIIOJHEHUH BBl CMOTJIH BBICKA3aTh CBOIO TOUKY 3PEHUS T10
JAHHOMY BOIIPOCY, C YYeToM TMpoijaeHHoro wmarepuana. Ilostomy, mpu
BBIMIOJIHEHUM HE HAA0 HCKaTh B TEKCTE JIOCIOBHBIM OTBET, IOCTapalTech
BBITIOJIHUTD 3a/1aHUE CAMOCTOSITENILHO.

3anmanus 2-6 — NMPaKTHUECKHUE BBIMIOJNHAIOTCS HA OCHOBE MaKeTa MPUKIATHBIX
nporpamm MSOffice (MoxHo wucnons3zoBath MSOffice 2003, HO »xemaTeabHO
2007).

B meroanueckue yka3aHus BKIIOYEHO 14 BapuaHTOB Ka)AOI0 3a/laHusl, KOTOpbIE
pacnpenenstoTcss Mexay CTyJeHTaMu 10 HOMEpaM B JKypHaje TEOPETUYECKOTro
oOyueHus1, 0J] KOTOPbIMU 3alIUCaHbl UX (PaMUIINH, CIAEAYIOLUIIM 00pa3oM:

Ne ¢ orcypnane | Bapuanm No 8 | Bapuanm
3a0aHus JHCypHane 3a0anus

1 1 15 1

2 2 16 2

3 3 17 3

4 4 18 4

5 5 19 5

6 6 20 6

7 7 21 7

8 8 22 8

9 9 23 9

10 10 24 10

11 11 25 11

12 12 26 12

13 13 27 13

14 14 28 14

KonTponbHas padoTa, BBIIOJHEHHAS] HE IO YKa3aHHOMY pacIpe/leiIeHHIO, He
3acUMThIBaeTCH!

3agaHus CHAKOTCS Ha MPOBEPKY B PACIIEYaTaHHOM M DJIEKTPOHHOM BapHaHTE
Ha Jo0om Hocutene. Hocurens gomxeHn ObiTh moamucan: GO, Ne rpynmsi,
cnenuanbHOCTh, No BapuaHTa, TOf BBINOJHEHUS padoThl. MHpopManus AomKHA
OBITh MTOMEIICHA B MaNKU:

1. [TpakTuyeckoe 3aganue Nel (Beimonusercs B TIT Word)



[Ipaktuueckoe 3aganue No2
IIpakTnueckoe 3ananue Ne3
[Ipaktrueckoe 3ananue Ned
IIpakTnueckoe 3aganue Ne5
[Ipaktrueckoe 3ananue Ne6

Nownkewbh

3aganue Ne 1
Onepanuonnasi cucrema Windows

Bapuanm Ne 1
1. Ponp W Ha3HaueHHE OIEPAIMOHHBIX CHUCTEM B paboTe MepCcoOHATbHBIX
KOMITbIOTEpOB. Ha3zHaueHne u 0coOEHHOCTH PabOThl OMEPANMOHHON CHCTEMBI
Windows.
2. CdopmynupoBaTh OCHOBHOE MPaBWIO padoThl ¢ 00bekTaMu Windows.
3. OOBACHUTH 3HAYCHUE CIEAYIONMIUX KIIFOUEBBIX MOHSITHI:
e BupryanbHas namsTh
e [J1aBHOE MEHIO
e Karaor.

Bapuanm Ne 2

1. Yka3zarh OCHOBHBIC KOHIIENTYyaJbHbIC MOJOKEHUS OIMEPAIMOHHBIX CUCTEM
Windows.
2. Uro takoe o0bexkT Windows? Kakyio posib UTIparOT OOBEKTHI B cCpefie
Windows?
3. OOBACHUTH 3HAUYCHUE CICAYIOIINX KIIOUEBBIX TOHSATHMA:
e 3HAYOK ManKu
e Komanna MeHIO
o Daijin.

Bapuanm Ne 3

1. B uem coctout npunuunuansHoe otianune WindowsVista ot Windows XP?
2. Uto Takoe (aitnoBasi crpykrypa? HaszBaTh um oxapakTepu30BaTh OOBEKTHI
(aiI0BON CTPYKTYPHI.
3. OOBSCHUTDH 3HAYCHHE CIEAYIOLUINX KIIFOUEBbIX TOHATUM:

e AKTHUBHOE (TEKyIIE€) OKHO

e 3Hauok (aiina

e Kop3una

Bapuanm No 4

1. B dyeM coctoar OCOOGHHOCTH TIOJIb30BATEIBbCKOTO  Trpaduueckoro
uHTepdeiica?
2. Ilepeuncnuthb cBoticTBa (haitna B cpeae Windows.



3. OOBICHUTH 3HAYCHUE CIICTYIONTUX KITFOYCBBIX TOHATHI:
e bydep oomena
e 3aroJOBOK OKHA
e Pabouwnii cTo.

Bapuanm Ne 5

1. Uro Takoe wuHtepdeiic? Ha3Bath U oxapakTepu3oBaTh HHTEpQErc
orepanuoHHOM cuctemMbl Windows.

2. Urto Ttakoe ¢aitn? Urto takoe momHoe mMms (aitna? Kakumm cpencrBaMu
MO>KHO OTPEJIEIUTh MOJHOE UM (paiina.
3 . OOBICHUTH 3HAYEHUE CIECTYIOIUX KIFOYEBbIX TOHITHI:
e dalinoBas CTpyKTypa
e 3HAYOK SpJbIKa
e Kypcop BBOIA

Bapuanm Ne 6

1. Ilepeuncauth cBOMCTBA Manku B cpeae Windows.

2. UYro takoe 3anaya B cpeae Windows?

3. OOBICHUTH 3HAYEHUE CIICTYIONUX KITFOYEBBIX TOHSITHI:
e [lomp3oBarenbckuii UHTEPGEHC
e KOHTEKCTHOE MEHIO
e MHOro3asayHoCTh

Bapuanm Ne 7

1. YUro Takoe npuioxenue B cpeae Windows? Kak npuiiokeHue CBSI3aHO C
tumnom ¢aiina B cpene Windows?

2. Uto Takoe 3Ha4yok? Kakoro Tuma 3HAYKM CYILIECTBYIOT B ONEPallMOHHOU
cucteme Windows?

3. OOBSACHUTH 3HAYCHHE CIEAYIOMINX KIIFOUEBBIX TTOHSITHIA:

e 3anauya
e JlnasoroBoe OKHO

e [lamka «MoW KOMIBIOTEP»

Bapuanm No 8

1. Ha3BaTh W oOXapaKTepH30BaTh OCHOBHBIC DJIEMEHTBHI TpadUIECKOro
uHTepdeiica.

2. KakoBo wnHaszHauenue PabGodero croma? Ilepeuncnuth €ro OCHOBHBIC
OOBEKTHI.



3. OOBICHHUTH 3HAUCHUE CICAYIOIHUX KITHOYCBBIX TIOHSITUI:
e MHOronoTo4HOCTh

e (OObpexT: Windows
e [IpoBogHUK

Bapuanm Ne 9

1. Yro Takoe ITanens 3amau? Kakue sneMeHThl Haxoaarcsd Ha Ilanenu 3amaq?
2. Uto Takoe sapnbik? Ha3HaueHue sApibika B ONEPAIMOHHON CHCTEME
Windows? Kak co3nars spJibik?
3. OOBACHUTH 3HAUYCHHE CICAYIOIINX KIFOUEBBIX TOHSTHMN:
e 3HAYOK NPUIOKECHHS
e 32-X pa3psiHas apXUTEKTypa
e Karanor

Bapuanm Ne 10
1. Kakoil u3 cnocoOoOB OTOOpakeHHMsI 3HAYKOB B OKHE Marnkd Hauboliee
uHdpopmaTuBeH U ya00eH? OxapakTepu3oBaTh KaXKIbl M3 CHOCOOOB
oToOpaxeHus 3HauykoB B okHe nmanku Windows XP/ Vista.
2. OxapakTepu3oBaTh CTPYKTYpPY OKHa mporpaMmsl [IpoBogHUK.

3. OOBSACHHUTH 3HAYEHUE CICAYIOMNX KIIOYEBBIX TOHITHIA:
o ['paduueckuit unrepdeiic

e MHOro3aga4yHoCTHONEPALUOHHONCUCTEMBI
e OKHO IPeIBAPUTEITHLHOTO IPOCMOTpPA

Bapuanm Ne 11

1. Ilepeuncnuth w3BecTHBIE Bam crocoObl co3gaHus W TEPESUMEHOBAHUS
narok. MoryT Jid B OJHOM Mamke HaXOJIUThCS JiBa 00BbeKTa ¢ abCOIIOTHO
OJMHAKOBBEIMH MMeHaMu? OO0CHOBATH OTBET.

2. Yro sBuserca oobektom OC Windows? Ilepeuncnuth u3BecTHble Bam
CIIOCOOBI BBIJICJICHUS CMEKHBIX M HE CMEKHBIX 00beKTOB Windows.

3. OOBACHUTH 3HAUYCHUE CICAYIOIINX KIIOUEBBIX TOHSATHA:

e [laHenu nHCTPYMEHTOB
o Uurepdeiic
e Spnbik

Bapuanm No 12

1. Ilepeuncnuth, u3BecTHbE Bam, cnocoObl KOMUPOBaHHUS W TEpEMEIEHUs
o0bekToB Windows. OObsCHUTH OCOOEHHOCTH HCIOJIb30BaHUS IMPABOU U
JIEBOM KJIABUIIl MAHUITYJISTOpPA MBIIIb MpPU MEPEMEUICHUU U KOMHWPOBAaHUU
O0OBEKTOB.

2. Yro Ttakoe ¢aiinoBas crpykrypa? Kakyro opranmzaimuio umeer (QaitnoBas
cTpykrypa? Ha3Bath u oxapakTepu3oBaTh OOBEKTHI (haliJIOBOM CTPYKTYPHI.

3. OOBICHUTH 3HAYEHUE CIECTYIOIUX KIFOYEBBIX TOHITHI:



e OKHO IPWJIOKEHHUS
e [lanernn 3agau
e Texnonorus PlugandPlay.

Bapuanm Ne 13
1. Yrto takoe nmporpamma [IpoBonnuk? Kakyro uHbOpMaIMIO CONEPKUT OKHA
nporpaMmbl  [IpoBogHuK. OOBSCHUTH MOPSIOK JCHCTBUHA ¢ (QailiaMu H
nankaMu Py UCITOJIB30BAaHUHU TIPOrpaMmbl [[poBoTHUK.
2. B uem coctout oTiimuue rpadudeckoro uarepderica 0T CAMBOJIBHOTO?
3. OObsicHUTL YyeM OOMEH JaHHBIMH dYepe3 Oydep oOMeHa OTIMYaeTcs OT
oOMEHa TaHHBIMH TIEPETACKUBAHUEM MBIIIIBIO.
4. OOBSCHUTDH 3HAYCHHUE CIACAYIOMIMX KIFOUCBBIX MTOHITHA:
e [lanenu MHCTPYMEHTOB
e Uurepdeiic
e Spnbik

Bapuanm Ne 14

1. Jlate mpeacraBiaeHue 00 HEpApPXUUECKOU CTPYKTYpE MOAIYMHEHHOCTH IaroK.
2. Yro Ttakoe okHO? Hazpats Tumbl okoH B Windows. OxapakTepu3oBaTh
CTpyKTypy okHa Windows.
3. TlepeuncnuTh cOCOOBI MEPEKITIOYEHUS MEXKAY OTKPBITHIMH OKHamu. Kax
PacCIoJIOKHUTh OKHA TaK, YTOOBI OHM HE MEePEKPHIBAIM IPYT ApyTa.
4. OOBSACHUTDH 3HAUYCHUE CIACAYIONIMX KIIFOUEBBIX MOHITHIA:
o [lonb3oBaTenbckuit HTEpPdEIC
e KOHTEKCTHOE MEHIO
e MHOro3aga4yHocTb

3aganue Ne 2

Co3nanue npurJiameHus

1. B TekcroBoM mporeccope MicrosoftWord co3/laTh TMpUTJAIICHUE B
COOTBETCTBHUH C 00pA3OM 3aJaHUSI.

2. B npurnamienvie BHEAPUTH TOTOBBIN PUCYHOK (TIO BBIOODY).

3. Hns pucyHKa yCTaHOBUTH PEXKUM OOTEKAHUS TEKCTOM.

4. Cosznath 00bekT WordArt. PacmonokuTh 00bEKT Mo3aa1 TEKCTA.

5. BemoaauTh hopMaTUpOBaHNE TPUTTAIICHUS B COOTBETCTBUH C 00PA3I[OM.

a) [ns pacmoyiokeHHs TEKCTa Ha CTPAHUIE NPUMEHSTh pa3IudHbIC
METO/Ibl BEIPABHUBAHUS.

0) Inss  ocHOBHOro TecTa TPUIJANICHWS  YCTAaHOBUTH  IIPUPT
TimesNewRoman, pasmepom 16, mOIYyXKUPHOTO HauepTaHUS,
BBIPaBHUBAHUE T10 IIIUPHHE.

B) Jlyis 3arosjoBka MpUIJIAlIEHUs] YCTaHOBUTH Hipudt Arial, pazmepom
28, mOoJTy>KMPHOT0 HaYepTaHHUsI, BBIpABHUBAHUE 110 LIEHTPY.



r) Ins manku npurmameHus ycraHoButh mpudt  CourierNew,
pasMepoM 15, KypCHBHOTO Ha4yepTaHHs, BEIPABHUBAHUE TIO TPABOMY
Kparo.

n) Ilpu  QopmMupoBaHMM TEKCTa TPUIIANICHUS HE JOMYyCKAeTCs
WCITOJIb30BAHUE JIOTIOJTHATEIBHBIX MPOOEIOB M MyCThIX a03alleB s
BBEIPABHUBAHUS TEKCTA.

6. B kadecTBe BHEAPEHHOTO PHCYHKAa MOXHO HCIIOH30BaTh JIFOOOW TOTOBBIN
PUCYHOK M3 KOJUIEKIIUU pUCYHKOB Word WM JIOTOTHUI JTF000M (PUpMBI.

Oo0pasen npuriaameHus

P - "', 622048, I.Hwoxmpt Tarmna
'.. l,‘ (\E)_)) Yn. KammurmHa, xmon 97 xB.104
k. e P UBaHOBY A.A.

MpurnaweHue

Yeamaemsin | AdencaHap = AJdexcaHApPOBHY | Mbl/ paasl, Bac
NPUIJAcHTh Ha Berpedy Bbhimyckauros, HTTMIIC, rortopas
cocrouTest 22 giespans 2009 roaa.

Pprrosirrer HTTMIIC

Bapuanrtsl 3a1anus

Bapuanm Ne 1. Co3aaTh npuTIailieHUe Ha CBAIb0Y.

Bapuanm Ne 2. Co3nats npuriamierne Ha npasnanoBanue roounes HTTMIIC.
Bapuanm Ne 3. Co3narh TpUIIANICHHWE HA NPE3CHTAUMI0 KOMIIAHWU TI0
POJIa’KE€ KOMIIBIOTEPOB.

Bapuanm Ne 4 .Co3nath npUriameHue Ha OTKPHITUE Mara3uHa Mo MpOJaxKe
TOTOBOM OJI€KIbI.

Bapuanm Ne 5. Co3naTh IpUTIaieHue 1Mo CIy4yaro PoKIeHUs peOCHKA.
Bapuanm Ne 6 .Co3nath NOpUTIIAIIEHWE HA COBEIIAHME IO BOIPOCAM
9KOJIOTHH.

Bapuanm Ne 7. Co3nath mHOOPMAlMOHHOE MHUCHMO O Hadvalle 3aHATHH Ha

Kypcax 1o KOMITBIOTEPHON TPaMOTHOCTH.



Bapuanm Ne 8.Co3natb npuriamnieHue Ha roOwiei nmo ciayyato Baiero ans
POXKJICHUS.

Bapuanm Ne 9.Co3narth mnOpurialieHUE Ha 3aceJaHUe aTTEeCTAllMOHHOU
KOMHCCHH IO TTOBOJTY 3aIIUThI JUIIIOMHBIX TIPOEKTOB.

Bapuanm Ne 10.Co3nath nHOOPMAITMOHHOE MMICHMO O CO3aHHUH aCCOIHAIIIH
«Coro3 Ypanay.

Bapuanm Ne 11.Co3nats npuriamieHue Ha npasaHoBanue HoBoro roja.
Bapuanm Ne 12.Co3nath npuriamieHie Ha Mpa3gHOBaHUE 100MIes Kadenpsl
UH(OPMAITMOHHBIX TEXHOJIOTHUH.

Bapuanm Ne 13.Co3pnath npuriamieHue Ha koHrpecc «MHbopmairioHHbie
TEXHOJIOTMU B TPOU3BOACTBE» B I'. Huxknem Tarure.

Bapuanm Ne [14. Co3paTh TmpuUIrialieHUE HA BCTPEUYY BBITYCKHUKOB

HTTMIIC.

3aganue Ne 3

Co3nanme dopmyJa

1. Mcnonw3ys BO3MOKHOCTH TEKCTOBOTO Tiporieccopa Microsoft Word, co3aats

dbopMyITy B COOTBETCTBUHU C BAPUAHTOM 3aJ[aHUS.

2. T'oroByto popmMyiTy BCTaBUTh B TEKCTOBBIN JOKYMEHT KOHTPOJIBHOM pabOTHI.

Bapuanm Ne 1
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Bapuanm Ne 2
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Bapuanm Ne 3
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Bapuanm Ne 4
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Bapuanm Ne 5
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. Cos X
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Bapuanm Ne 8
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Bapuanm Ne 10
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Bapuanm Ne 11
4 Cosx
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Bapuanm Ne 12

Inx
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Bapuanm Ne 13

2
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Bapuanm Ne 14
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3amanue Ne 4
Pacyernl B Tabauunom npoueccope Microsoft Excel

1. Co3marp Tabmuuy B TabnuuHoMm mporeccope Microsoft Excel B coorBercTBHM ¢
BapHAHTOB 33J[aHUSI.

2. BbInoaHUTHE HEOOXOIUMOE PEIaKTUPOBAHUE U (POPMATUPOBAHUE TAOIHIIBI CPEICTBAMH
TabJimyHoro mpoueccopa MicrosoftExcel.

3. DBBINOJMHUATE BBIYKUCICHHS B MYCTBIX MOJIAX TAOJIUIBI IO BEPTUKAIM U TIO TOPU30HTAIH,
UCTIONB3Ys BCTPOCHHBIE (DYHKIIMK TaOIU4IHOTO mpoueccopa MicrosoftExcel.

4. Tekct B Tabmuie AomKeH ObITh HaOpaH mpudTom Arial, pasmepom 14, oObIYHOTO
HauepTaHus. IToroBele 3HaYeHNS JODKHBI UMETh MOMYKUPHOE HauepTaHUE.

Bapuanm No 1

PesynbTaThbl npofaxu TOBapoB Mo rogam

Obbem cbbiTa B ThiC. pyb.
Tun

2000 | 2001 | 2002 | 2003 | 2004 | 2005 | 2006

Bcero
MuH
Makc
CpenHee

Pentium- 250 | 3417|745,3] 809 4240| 1764| 4264| 3532
Rowerbook | 4799| 4017] 3710 4820| 1417| 3469| 4424
Macintosh 722,6/198,3| 3594| 1202| 1424| 1885| 4278

Apple 188,8| 2809| 2234 3950| 1867| 3828| 2181
Notebook 3655| 4045[ 2544| 4911] 1696] 3913| 4193
Wroro .

Bapuanm Ne 2



Pe3yanaTb| npoAaxu ToBapos Nno rogam

Obbem cobiTa B ThiC. pyb. ol x| o §
Tun 3 § ‘; &
2000 [ 2001 | 2002 | 2003 | 2004 | 2005 | 2006 o 3}
Motorola 2126| 4334| 4236| 878,5| 4235 3710| 1227
Samsung 4282) 687] 4645 2751| 4283| 4555| 3443
Sony Ericson | 1706] 1603| 2341[ 1937| 2651( 1614| 4774
Nokia 771,4] 1321] 1978| 4370] 4365| 1545|784,5
Alkatel 1652| 4629| 1395 240,3| 1448|521,4| 498,2
Wroro .
Bapuanm Ne 3
Pe3ynbTathbl NpoAaxmu TOBapoB N0 rogam
[0}
Obbem yenyr B ThiC. pyb. g gl ¢
Tun o | 3|3 3
@ Q
2000 [ 2001 | 2002 | 2003 | 2004 | 2005 | 2006 @)
HITY 3802| 484 4094| 2924| 2611]969,5] 2660
CubYIK 4350| 1978| 3285| 3305] 2974 227,3| 3996
HIY 3009] 2900 4871[989,7] 347,5| 3912| 2004
HIMA 4873| 4135| 4740| 2821] 3580 804,3| 2509
HIMN 2489| 308,5| 977,9] 3411| 2833| 4925| 2617
Wroro .
Bapuanm Ne 4
Pe3ynbTaTbl npofaxu TOBapoB 3a HeAenH
[0}
[H1 Hepenu ol | gl 2
s o S| @ J
m|2|2] &
MH (BT Cp|bt |7 Co|(Bc O
HesHaika 23| 14 18] 321 25 10 9
MoHYMK 34 26] 31 40 35 15 12
Topornbhkka 93| 45 60.f 12 23] 23 29
MUNONBKKH 41| 38 44 28 20 9 30
CamopenkuH 151 29 52 17] 34 25 15
Bcero




Bapuanm Ne 5

Pe3y11bTaTbI npoaaxu Metanios no rogam

0
Obbem cobiTa B Thic. pyo. ol z|g]| ¢
Tun 813 2 1
2000 | 2001 | 2002 | 2003 | 2004 2005 | 2006 | §
Megp 4780[ 4092/ 869,4]991,7| 2230] 2519 2629
Cranb 4238 3324| 4852) 2301| 825] 1720{ 4756
Kereso 2677| 4019] 3064] 4897 2029 3150{ 2709
YyryH 1366| 4226| 2878| 3164| 2861| 1832| 2361
Antomanni | 1288| 2818] 533 1856) 4222| 4018 4309
Wroro .
Bapuanm Ne 6
Pe3ynbTaThl npefocTaBneHns 06pa3oBaTenbHbIX YCIKT N0 rofam
O6bem yenyr B ThiC. pyb. ol x| o §
Tun 3 § ‘;" g
2000 | 2001 | 2002 | 2003 | 2004 | 2005 | 2006| 3]
Mry 2247) 4942 2148| 1785] 1104| 2360| 1439
MmO 1341]896,6| 1319( 3167| 4118| 1849( 4185
MAW 4292| 1061] 4820| 4050| 3138| 3220|3059
M3V 1491| 2933| 1845(760,9| 2132| 4814| 3822
MUCU 479,9] 2927| 1774|446,8| 221,1] 4523| 1740
Wroro .
Bapuanm Ne 7
Pe3yanaTbI npoaaxu gparoueHHbIX MmeTansioB no rogam
OBbem cbbita B ThiC. pyb. ol ] ol 8
Tun 8 § T a
@ 2| a
2000 | 2001|2002 | 2003 | 2004 | 2005 | 2006 o
3ornoTo 4947) 1111[ 2473| 2220 4318| 4690| 4615
Cepebpo 2589 4324)|800,1) 774,91 447,5[ 4090] 2951
MNnatuHa 416,8| 3520(682,5| 1438| 1642| 3176| 2717
Mannagun 3378[ 4390| 4674| 4735| 1383| 4504) 1329
Ckarguit 1140] 263,1| 3424[ 3419| 3585] 1993| 4169
Wroro .




Bapuanm Ne 8

PesynbTaThbl NpoAaxy TOBapoB 3a HeZeno

o)
0 | 9 2
s [1Hn Hepenu ; § z qé,
0 2| g
M [Br Cplur |nr C6|Bc O
[g7a40k 33,67/6,018] 8,81] 30,8 10,41| 34,99 62,52
Buu Myx 67,16|88,47] 38,71| 53,3|42,97|45,19] 63,32
Ocnuk Ma 82,63|81,91] 7,043 5,467| 5,509 3,634| 25,61
Kpormk 20,19| 82,3|76,23|43,84| 37,96| 45,19 61,57
Cosa 50,08 38,2|12,34| 39,9]42,18]59,56] 10,41
Bcero
Bapuanm Ne 9
PesynbTaThbl NpoAaxu TOBapoB 3a nonyrogue
)
Mecsiua roga 0 e ) T
n Q| 3 g
" §12]2] 8
Aug. | ®es. [ Mapt| Anp. | Mait | MioHb | Vion. ©
3onyuika 434 427 125 294 206 394| 44
MpuHL 137 176 471] 52 222[ 75| 110
Mauexa 285 324 369 109 392 443| 425
Koponb 50] 91| 343] 297] 171] 320] 235
3Be3goyer 80| 454 279 366/ 254| 268 95
Beero
Bapuanm Ne 10
Pe3ynbTathl NnpoAaxu TOBapoB 3a Nonyroaue
o 9
Mecsua roga o i I
W Q|3 g
" 82|28
Wionb | Mton. |  ABr.[CeH. |OkT. | Hosib|dex. O
Crpawmna 559| 339 67| 626] 622 49 222
annm 24| 412| 472| 603 461| 198| 427
ToTolLKa 74| 586 478 596| 699| 115 53
yaBuH 291 623| 121| 89 302 382| 362
BactuHaa 624 473 620] 213| 648 664 643

Bcero




PGSyHbTaTbI npoAaxu ToBapoB 3a nonyrogue

Bapuanm Ne 11

o
HI Heaenm Sl z| ¢ ¢
Nws A e 813 g q&)
@ 2| a
Aus. (Mapt | Mait{Mions [Asr. | Okr.[[ex. O
bypatuHo 597] 90| 465| 186| 555 289 351
[bepo 187| 453| 348| 177 184| 334| 484
Kapno 458| 521| 345 289 565| 156| 197
ManbBuHa 345| 482 415| 145| 455 36| 351
[ypemap 242| 349 36| 321| 308| 508| 431
Bcero
Bapuanm Ne 12
Pe3ynbTaThl Npoaaxu TOBapoB 3a nonyrogue
0]
o [Hn Hepenu % I % %
@ | 2= g
®ep| Anp. | WioH.| Aer | Cent| OkT.| [lek. O
Kapabac 465| 180 474 440 408 148| 300
Toptunna 390 354 366| 371| 262 99| 512
Mbepo 278 236 212| 583| 221| 420| 529
[ypemap 567| 46| 510 480| 226| 283| 133
Mana Kapno 299 131 75| 480| 45| 116] 210
Bcero
Bapuanm Ne 13
PesynbTathl Nnpogaxu TOBapoB 3a Hefento
o o
JleHb Hepenu © I e) $
N Q S =)
M 8 S g §
Mt | Br. | Cp. | Yr. | M. [ Cy6 | Be.
3Halika 59| 223| 74| 438] 450 549 392
CuHernaska 526 76| 384 11 207 378] 53
KHonouka 153 495| 528| 162| 393| 475 28
AaBOCHKWH 93| 154 24| 439 421 179| 350
Torouk 502| 135 490| 335 559| 581 222
Bcero




Bapuanm Ne 14

PesynbTaThl Npofaxu TOBapoB 3a Hefenio

(0]

o T 0 0

v [leHb Hegenu § § g qé):

@ 2| o

Mv. | BT. | Cplyr. |0r. | Cy6.Bc. ©
Kowen 39| 206| 362 284| 595| 166| 212
baba Ara 48] 15| 338| 164| 386] 417 464
Jlsrylika 519] 404 529| 49| 285 592 42
VBaHyLLKa 495] 73| 380[ 34| 272] 441] 328
LLyka 332| 593| 558| 150 79| 244 343

Bcero

3aganue Ne 5

IHocTpoenne nnarpamMm u rpadgpukoB

3aganue: IlocTpouTh aAMarpaMMmy  TO 3aJaHHBIM TaOJHMIIAM, HCIIONB3YS BO3MOXKHOCTH
TabymyHoro mporeccopa MicrosoftExcel B COOTBETCTBHU CO CBOMM BapHUaHTOM.

Taobauuya ona eapuanmog Ne 1 — 7
Unc/IeHHOCTh HaceJIeHHs B CTPaHAaX MUpa

CTpas 1970 1980 1950 2000
ATE

[epMaHKA 72 b7 7772 7a,.a0 77149
DpaHLuA 45 B3 50 77 el 56 17
Ervnet 25 99 33 05 41452 54 0
KuTan 657 43| 53068| 99613 113550
Muana 442 38|  58491| B888G6| 55337
CL A, 180 57| 20808] 22776] 249724

Taobauya ona eapuanmoe Ne 8 — 14
YuCIeHHOCTh HAaceJIeHUsI B perioHax MUpa

PervoHbl 1970 1980 1990 2000
Mupa

Adbpurka 1118,1 1445,1 821,6 702,7

Amepuka 1437,0 553,2 1461,8 796,9

EBpona 1249,4 1101,7 650,4 1310,2

A3ns 972,2 673,4 692,4 1036,9




Bapuanm 1. IlocTpouTs JIMHEHYATYIO TUCTOTPAMMY. Psibl TaHHBIX 00pa3yIOT CTPOKH.
Bapuanm 2. Iloctpouts 00beMHBIN Tpaduk. Psapl 1aHHBIX 00pa3yroT CTONOIBL.

Bapuanm 3. Tloctpouts tuarpaMmy ¢ o0nactsmMu. Paabl JaHHBIX 00pa3yroT CTPOKHU.

Bapuanm 4. 1loctpouts KonblieByl0 nuarpammy. Ha auarpamme ykasarb KaTeropuu M J0JH
oOnacreil uarpaMmsl. Psibl TaHHBIX 00pa3yroT CTOJIOLBI.

Bapuanm 5. TlocTponuTh KOHUYECKYIO0 O0BEMHYIO JHarpaMmy. Psipl TaHHBIX 00pa3yroT CTPOKH.
Bapuanm 6. Iloctpouth 00BEMHYI0 NUpaMUIAIbHYIO Auarpammy. Psibl gaHHBIX 00pa3yroT
CTOJIOLBL

Bapuanm 7. Iloctpouts rpaduk-rucrorpamMmy. Psasl 1aHHBIX 00pa3yroT CTONOIBL.

Bapuanm 8. IlocTpouTh KOHYCHYIO TuarpamMmy. Psabl JaHHBIX 00pa3yroT CTPOKH.

Bapuanm 9. IlocTpouTh rucrorpamMmy ¢ LBETHBIMH cTOJAOLAMHU. Psnpl naHHBIX 00pasyroT
CTOJIOLBL.

Bapuanm 10. TloctpouTs AMarpaMMmy C BbIpE3aHHBIMH CEKTOpaMH. Psjibl naHHBIX 00pa3yroT
CTPOKHU.

Bapuanm 11. ITocTpouTts NUHEHYATYIO THCTOrpaMMy. Pssibl 1aHHBIX 00pa3yloT CTPOKH.
Bapuanm 12. Iloctpouts 00beMHBII rpaduk. Psiibl TaHHBIX 00pa3yrOT CTOJIOIIBI.

Bapuanm 13. Iloctpouts auarpammy ¢ odaactsMu. Psiibl JaHHBIX 00pa3yroT CTPOKH.

Bapuanm 14. Iloctpouth KosblieByt0 nuarpamMmy. Ha auarpamme yka3aTh KaTeropuu U J0JH
oOnacreit uarpaMmsl. Psibl TaHHBIX 00pa3yroT CTOJIOLBI.

3ananue Ne 6

Co3nanue nHPOPMALMOHHO-CIIPABOYHON CHCTEMbI

3aganue: Vcnons3ys Boamoxknoctu CYBJ] MicrosoftAccess paspabotaiite uHpOpMaOHHO-
CIIPAaBOYHYIO CHCTEMY: COJEpKallylo 1Be TaOmuiel (B Tabmuie muHuMyMm 10 3ammcei),
YCTAaHOBUTE CBSI3M MEXKIYy TaOJIUIAMHU; CO3/aiiTe BXOJIHYIO (OpMY HJisi 3alOJIHEHUS JaHHBIX;

oprT: aHI/I3yI>'ITe 3aIpOChI U OTYCTHI.

Bapuanm 1. T'oponickoit TeneOHHBIN CIIPAaBOYHHUK.

Bapuanm 2. Katanor nporpaMMHOro ooecreyeHus IepCOHAIbHOTO KOMITbIOTEpA.
Bapuanm 3. DnexTpoHHbIH KaTanor 6MOIMOTEKH.

Bapuanm 4. Cuctema «YdeT TOBapoB B IPOyKTOBOM Mara3suHey.
Bapuanm 5. Cucrema «Boimyckankun HTTMIICy

Bapuanm 6. Cucrema «Y9acTHUKU KOH(EpEHITUN.

Bapuanm 7. Cucrema «KT0 ecTb KT0: BeIIaromuecs aoau Poccuny.
Bapuanm 8. Cucrema « My3bIKaIbHBIA aIbOOMY.

Bapuanm 9. Cucrema «Xy10KECTBEHHAs Tajepes».

Bapuanm 10. Cuctema «CoTpyaHUKNA GUPMBD).

Bapuanm 11. Cucrema «Pacnircanue 1moes3ioB Ha %/J1 BOK3aJe»
Bapuanm 12. Cucrema «Pacniicanue aBuapencoB B a3poropry »
Bapuanm 13. Cuctema «Pacniucanue aBTo0ycoB Ha aBTOBOK3aJIe)

Bapuanm 14. Cuctema «Y4eT TOBapOB B POMBIIIJIEHHOM MarazuHe».



MATEPHAJIBI K 3AUETY

Jiist mpoBeieHus 3auéTa Mo KypCy BBIMOJIHSAETCS pedepar.

Pedepar (ot mar. refenre — coo0marh) — KpaTkoe U3I0KEHUE B THCHbMEHHOM
BUJIE WIK B popMe myOauKanuu JOKJIajga, CoAEpKaHusl HAydHOTo TpyJa (TpyaoB),
auTepaTypsl mo Teme. Paborta Haa pedepaToM yCIOBHO pasleisieTcss Ha BBIOOP
TeMBbl, MOAOOp HMH(MOPMALMOHHBIX HMCTOYHUKOB, MOJATOTOBKY M 3allIUTy IUIAHA;
HalMCaHWEe  TEOPETHYECKOW 4YacTM U BCET0 TEKCTa € yKa3aHUeM
oubnrorpaduyecKuX TaHHBIX UCTIOIB3YEMBIX HCTOYHHUKOB, MMOATOTOBKY JAOKIIaAa U
IPE3eHTAllUY, BBICTYIUIEHHE C HUMU. TeMaTuka pedepaToB MOJHOCTHIO CBSI3aHA C
OCHOBHBIMH BOTIPOCAMH M3y4aeMOro Kypca. Temy pedepara CTyAeHTHI BEHIOMPAIOT
CaMOCTOSITENIbHO, HO €CJIM Ha OJHY TeMY IpPETEHIYeT HECKOJIbKO CTYJIEHTOB, Ha
MOMOIIb MPUXOANUT TpenoaaBartenb. CIUCOK TUTEpaTyphl K TeMaM HE JaeTcs, U
CTYJIEHTbl CaMOCTOSTEIbHO BEAYT OMONMOrpauueckuil NMOMCK, IPUYEM UM HE
PEKOMEHIyeTCsl OTPaHUYMBATHC OMOIMOTEKOW TEXHUKyMa, a PEKOMEHIyeTcs

00513aTeIbHO UCIIOJIb30BAaTh HUHTEPHET-PECYPCHI.

Cmpykmypa peghepama
BBenenue

Pa3znen nmomxeH copepxkaTh MOCTAHOBKY IPOOJieMbl B pamMKax BBIOpaHHOM
TE€MbI 1 000CHOBaHHE BHIOOpA MPOOJIEMBI U TEMBI.

Bo BBegeHum pmaercsa Kparkas —XapakTEpPUCTMKAa HU3y4aeMOW  TEMBI,
obocHoBbiBaeTcst ee AKTYAJIBHOCTD, JIMUHASA 3AMHTEPECOBAHHOCTD
ABTOPA B EE HCCIEAOBAHNU, otmeuaerca JTIPAKTUYECKAZA
3HAYUMOCTD u3zyueHus JaHHOTO BOIPOCa, TJI€ 3TO MOXKET ObITh UCIIOJIb30BaHO.

N3 00puCOBaHHOW CIIOXKHUBLICHCS B HAyKe CHUTyallMM IO TeME JI0JDKHA
JIOTHYECKH BBITEKATh (POPMYJIMPOBKA LIEITH.

HEJIb PABOTBI — 3T0 xenaeMblii KOHEYHBIN pe3yJibTaT, OTBEYAIOIINM Ha
Bompoc «YTo Tpedyercst TOCTUYh B pe3ybTaTe pPabOThD».

[lenp momxHa OBITH cHOpPMYIHMpPOBaHA KOHKPETHO, MAKCHUMAJIbHO YETKO U
KpaTKOM, a TakKe IMOJIHOM W JIOTUYECKH KOPPEKTHOM, OBITh JOCTURUMON U
HAYMHATBCS CO CIIOB: ONpe/eleHrue, 000CHOBAHKE, BbISIBIICHUE, CO3aHUE U JIp.



3necy ke ¢opmynupyrorcs u  KOHKPETHBIE 3AJIAUYU, xkoTtopeie
MPEICTOUT PEUINTh B COOTBETCTBUU C MOCTaBICHHOM IIeNbl0. B oTinuuue ot 1enwu,
KOTOpasi O/HAa, 3aJay JOJDKHO OBITh HECKOJbKO. DaKTUUYECKH OCHOBHAs 4acCTh
TEKCTa — 3TO MOCTENEHHOE PEIICHHE NMOCTABICHHBIX BO BBEACHUM 3a/ad. 3aJadu
noaatoTcss B ¢popme mnepeuucieHus. [lpu ux dopmyaupoBaHUM HCIONB3YIOTCH,
HaIpUMep, TAKUE IIarojibl: U3yYUTh... BHIIBUTh... yCTAHOBUTD. .. U T.I.

O6bem BBeneHus coctabisieT nmpuMepHo 1/10 ot oOmiero oobeMa paboThI.

BBenenne — OTBETCTBEHHas 4YacTh palOThl, CBOeoOpa3Has €€ BHU3UTHAas
kaprouka. Ho monnsiii Texet BBenenus ayuiie Hanucats [IOCJIIE OKOHYAHUA
PABOTBI HAJT OCHOBHOI YACTBIO, korna GyayT TOUHO BHIHBI PE3yIIbTATHI
pedepupoBaHusL.

OcHoBHAA YaCTh

B nanHom paszmene goikHa OBITH packpbiTa TemMa. B OCHOBHOHM "acTh, Kak
MpaBujIO, pa3lieICHHOM Ha TIJIaBbl, HEOOXOJUMO PACKPBITb BCE IMYHKTHI
COCTAaBJIEHHOI'O IUIAHA, CBSA3HO M3JIOKWUTHh HAKOIUICHHBIM U IPOAHAIIM3UPOBAHHBIN
marepuan. Mzmaraercs CYTbh IIPOBJIEMbBI, PA3JIMYHBIE TOYKM 3PEHUA
HA HEE, COBCTBEHHAS [1O3ULINA ABTOPA pedepara. Baxxno nqooutscs
TOro, 4ToObl OCHOBHAsl WJies, BBIJBUHYTasi BO BBEJCHUH, IMPOHHU3BIBAJIA BCIO
paboTy, a BeCh Marepuai OblI HAIEJICH Ha PACKpBITHE TJIaBHBIX 3adad. Kaxabiid
pa3fgen OCHOBHOW 4YacTH JOJDKEH OTKPBIBATBCS ONPEACICHHOW 3aJaded WU
3aKaHYMBATHCS KPATKMMH BBIBOJIAMMU.

3akJIroueHue

B 3akirodyeHn# MOIBOIATCS UTOTH 1O BCel paboTe, CyMMUPYIOTCS BBIBOJHI,
conepkammme SICHBIE OTBETBI HA TIOCTABJIEHHBIE B IIEJIM
NCCIEIOBAHUA BOITPOCHI, nemarorcs COBCTBEHHBIE OBOBIIEHWA
(MHOTZIa C Y4YeTOM pa3dUYHBIX TOUEK 3pPEHHUS Ha U3JIOKEHHYIO MpoliieMy),
OTMEUYaeTCs TO HOBOE, YTO IMOJYUYEHO B pe3yjbTaTe padOThl HaJ JAaHHOW TEMOM.
3akmroueHue Mo o0beMy HE JOJKHO TpeBbIMAaTh BBeneHue. Crenyer mszberaTh
TUTIAYHBIX OIMMOOK: YBJICYCHHE BTOPOCTETICHHBIM MATEpPUATIOM, YXOJIOM OT
POOJIEMBbI, KAaTETOPUYHOCTh M TICCTPOTA H3JIOKCHHS, OCTHBIA WU CIUIIKOM
HAayKOOOpa3HBIH S3BIK, HETOYHOCTh ITUTUPOBAHMS, OTCYTCTBHE CCBUJIOK Ha
HUCTOYHHK.

Cnucoxk Mcmosib3yemMou JUTepaTypbl
Cnmcok UCIMOJNB30BAaHHOM JUTEpaTyphl 3aBepiiaeT padory. B Hem
(bUKCUpPYIOTCS TOJIBKO T€ HCTOYHUKH, C KOTOpPBIMH paboTran aBTop pedeparta.

Crucok coctaBisiercs B andaBUTHOM TMOPAAKE MO (GaMWIUSIM aBTOPOB WM



3ariaBuii KHUT. MTHOCTpaHHBIE WCTOYHWKH (M3IaHHBIE HA WHOCTPAHHOM SI3BIKE)
MIEPEUUCIISIOTCSI B KOHIIE BCETrO CMHCKa. VICMONb30BaHHBIE HHTEPHET-PECYPCHI
(buKCUPYIOTCS MHTEPHET-CChUIKAMH C Ha3BaHMSAMH cTated. bubmmorpaduueckoe
onrcaHue web-CTpaHUIIbI BKIIFOYACT CICAYIOINE 00s3aTeTbHBIC DIIEMEHTHI:
Aemop.  3acnasue  cmpanuyvl.  [Vkazanue  muna  O0okymenmaj.

(Onexkmponnwiti aopec (URL)). [lama obpawenus.
[Tpumepsr:

v' KHura oaHoro aBropa

Cemenos B.B. Qunocogus: umoz moicsiuenemuti. Qunocopcras ncuxonocus
/ B.B. Cemenos — Ilywuno: ITHL] PAH, 2000. — 67 c.

v' Kuura IByx aBTOpoOB

I'ykacoan I'"M. Sxonomuueckas meopus: npakmuxym / .M. I'ykacvsan, T.C.
bopoouna. — M.: Ilpoepecc, 1999. — 150 c.

v' KHura Tpex aBTOpoB

Aeaghonosa H.H. I paxcoanckoe npaso: yueb, nocobue o5 8y306 / H.H.
Azagponosa, T.B. boeauesa, O.B. I nywikosa. — H30. 2-e, nepepab. u oon. — M.:
FOpucm, 2002. — 542 c.

v' Kuura gernipex u 6ojiee aBTOPOB

Obwas meopus 0enee u kpeouma: yueo, ons 8y308 / E.® JKykoe [u dp.]. —
M.: Hayka, 1995. — 302 c.

v' COopHHK cTaTeii

AxmyanvHble npobiemul Y20108H020 npoyecca: co. cm. / oms. peo. U.U.
Heanos. — Tromenn. H30-60 Tiomen. yn-ma, 1994. — 410 c.

v OTaeJbHbI TOM MHOTOTOMHUKA

Kapamsun H.M. Hcmopus cocyoapcmea Poccuiickozo: 6 12 m. T. 6.
Cneyuanvuvie kypcol / HM. Kapamzun. — M.: Hayka, 1989. — 475 c.

v' CTaThsl U3 ra3erhbl WIH KypHAJIa

Muxaiinos C.A. E30a no-eeponeticku. cucmema niamusix oopoe 6 Poccuu /
Cepeeii Muxatinos // Hezasucumas 2asz. — 2002. — 17 uroHns.
Jlaxcunyesa E. Kax "Maiikpocogpm" pewaem eonpocol mepmurnonocuu //

Mup Humepnem. — 1999. - Ne5. — C.86-88.



v' Crarbs 3 COOPHHKA

Pocoowcun I1.B. Cospemennule cucmemst nepeoadu ungopmayuu //
Komnvromepnas epamomunocms: co. cm. / Cocm. I1.A. Ilasnos. — 2-e uzo. — M.,

2001. — C.68-99.

v' Onucanne web-cTpaHuubl

Tpasun, Anopeu. Tpu nouckosuxa Pynema, ne cuumasn Google.
[Onekmponusiii 0okymenm].
(http.//www.netoskop.ru/theme/2001/06/21/2662.html). I[Iposepero 21.08.2002.

T'unvous usdameneti nepuoouueckou nevamu. Poccutickas ayoumopus
Unmepnema npeoodonena nopoe 8 5 MiH. yenosek. [InekmponHbvlli OOKyMeHn].
(http://'www.gipp.ru/print.php?id=511). Ilposepeno 11.03.2003.

v CTaTbsl U3 3JIeKTPOHHOI0 KypHAIa

Jloypenc, Cmus. Konmexcm npu noucke 6 Web. [Onexmponnuiii dokymenm]
// Omkpoimole cucmemol. — 2000. — N12. (http.//www.osp.ru/os/2000/12/062.htm).
IIposepeno 15.07.2002.

Ilpasuna ogpopmnenusn domawineii KOHMPONbHOU PAdOMbl

Oo6mwuit ooveMm JIKP nomxen O0biTh HEe MeHee 15-20 crpanuin.BapuanTa. [lpu
opopmieHuu TekcTa pedepara cieayeT YYUThIBaTh, YTO OTKpBIBaeTCi padoTa
TUTYJIBHBIM JIICTOM, TJI€ YKa3bIBACTCSl TOJIHOE Ha3BaHHWE Y4YEOHOrO 3aBeJCHUS,
Ha3BaHue y4eOHOro mpeaMera, Tema pedepara, ¢GaMuiIuud aBTopa U
IpenoaaBaresnisi, MECTO W Toj HamucaHus. Ha criemyromed crpaHuie, KoTopas
HYMEpPYEeTCs CBEPXY HOMEPOM 2, IIOMEIIAETCS COJIEP)KaHNe C TOYHBIM Ha3BaHUEM
KQKJIOM TJIaBbl M YKa3aHWEM HadaJIbHBIX CTPAHHII.

Tekct JIKP neuaraetcst ¢ cobnogeHueM nojei: gesoro — 30 MM, mpaBoro —
10 MM, HIDKHETO U BEPXHETO — He MeHee 15 MM Ha jucte Oenoit Oymaru ¢opmarta
A4 9epHBIM LIBETOM.

Crpanuupl pedepara ciieqyeT HyMepoBaTh apaOCKuMu nudpamu, codmrogas
CKBO3HYIO HyMeEpaluio Mo BceMy Tekcty. Homep crTpaHMIbI TpPOCTaBISIIOT B
IIPABOM BEPXHEM YTy CTPaHHIbI. THUTYJIbHBIA JUCT PabOTHI BKIIOYAIOT B OOIIYIO
HYMEpAaIUIo CTPaHUIl, HO HOMEp Ha HEM HE MPOCTABIISAETCS.


http://www.netoskop.ru/theme/2001/06/21/2662.html
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Odopmirenue 3aroJiI0OBKOB
Kernb: TimesNew Roman, >xupHbIii, BRIpaBHUBAHUE — IO LIEHTPY.
Pasmep mpudra: 1 3aronoBok — 16 ut.; 1.1 3aronoBok — 15nT.;  1.1.1
3arojioBok — 14 nr.
Paccrosinne Mexy riaBod M CIEOYIOIIEH 3a HEM TEKCTOM, a TAKXKE MEXKIY
TJIaBOM U maparpadom coctapiseT 2 HHTEpBaja.
Kaxmas cTpykTypHas 4dYacTh pedepara (BBeIeHHE, TJaBHas 4YacTh,
3aKJIIOUYCHHE U T.JI.) HAUMHAETCS C HOBOM CTpPaHUIIbI.
3aroJ0BOK MEPBOTO YPOBHSI MUIIYT MPOMUCHBIMUA OyKBaMHU.
He pomyckaercs mnoguepkuBaHWE 3arojioBKa W TEPEHOCHI B CIIOBAaxX
3aroJioBKa.
BoJib1110#1 3aroJ0BOK JAEIUTCS IO CMBICTY Ha HECKOJIBKO CTPOK.
B KoHIIE 3arojoBka TOYKa HE CTABUTCS, OCTaJIbHbIC 3HAKU IPEHUHAHUS
(MHOTOTOYME, BOIPOCUTEIBHBINA, BOCKJIHWIATENIBHBIN) coxpaHstoTcs. Eciam
3aroJIOBOK COCTOUT M3 JIByX CaMOCTOSITEIBHBIX MPEIJIOKEHUIN, TO B KOHIIE
MEPBOIO MPEJIJIOKEHUSI CTABUTCS TOYKA, & B KOHIIE BTOPOTO - HET.
3aroJIOBOK BCErJa pacriojaraeTcsi Ha OJHOM CTPAHUIE C TEM TEKCTOM, K
KOTOPOMY OTHOCHTCS. ECiM 3arojioBOK pacrosaraercs B KOHIIE CTPaHHIIbI,
TO TIOCJIE HETro JOJDKHO OBITh HE MEHee TpeX CTpoK Tekcra. Ecmu ke
3aroJ0BOK TOMAJacT B HAYaJI0 CTPAHMIIBI, TO TEepe] HUM JIOJHKHO OBITh HE
MEHEE YEThIPEX CTPOK MPEAbIAYIIETO TEKCTA.

OdopmiieHne 0CHOBHOIO TEKCTa
Kerns: TimesNew Roman, 14 0T, BelpaBHUBaHKE — IO IUPUHE.
[1omyTOPHBIN MEXCTPOUHBIA HHTEPBAI.
AO3aussiii otety: 1,5 cm.
TeKkCcTOBBIN TOKYMEHT UMEET PACCTAHOBKY CJIOB IO CJIOTaM.
Jliig mepexona oT oAHOTO ab3alla K ApyroMy HakumaeTcs kiasuiia Enter .
Mexy cnoBamu B a03a1ie BCTaBJISIETCS TOJIBKO OJIUH MTPoOeT.

HHepeuyucienus
Ilepen HayaoM NEPEUNCIICHUN CTABUTCS JBOCTOUYHE.
[lepen kaxmoi MoO3UIUMEN MEPEUUCIICHUS CIIETyeT CTABUTh CTPOUYHYIO OyKBY
PYCCKOTO WJIU JIJATUHCKOTO ai(aBUTOB, MOCIE KOTOPOW CTaBUTCS CKOOKa.
Jlns nanpHEHed AeTanM3aliy MePEeUrnCISHHH He0O0XO0IUMO HCIIOIb30BaTh
apa0ckue g psl, TOCIe KOTOPBIX CTABUTCS CKOOKA.



v

v

JUis mepBOro ypoBHS IEPEUMCIEHMs] MCHOJIb3yeTcs aO3alHblii OTCTYII,
JUISI BTOPOTO — JBOMHOM a03alHblii OTCTYN (T.e. OJMHAPHBIA a03allHBbIHI
OTCTYII IO OTHOIIEHHIO K IEPBOMY YPOBHIO).

[TyHKTBI IEPEYUCIICHNN HAUUHAIOTCA C «MaJIEHbKON OYKBBI», 3aKaHUUBAIOTCS
TOYKOM C 3aIATOU, TOCIICAHUNA TyHKT — TOYKOM.

Hampumep,

a)
0)

TEKCT (CO CTPOYHOM OYKBBHI) ;

1) ;
2)

Taoauubl
Ha3Banme mnmmercs Haja Tabnuiei, GopMmarupoBaHue — KakK y OOBIYHOTO
TekcTa. Hymepanuio ucnosib3yem CKBO3HYIO.
Ha3Banme cocrout u3 «Tabmuma», HOMEpa, TUpPE W Ha3BaHUS, HAIpPHUMEDP:
«Tabmuma 1 — IlepedyeHb pEKBU3UTOB MacCHBay.
Kaxmas Tabnuiia 101KHA UMETh HOPSIKOBBIN HOMED.
Tabnuiyy ¢ OONBIIMM YHCIOM CTPOK JOIYCKAeTCs MEPEHOCUTh Ha APYroi
muct. Ilpm mnepenoce yacTu TaOMMIBI HAa JIPYTyl0 CTPAHUILy CJIOBO
«Tabmuma», e€ HOMEp W HAaMMEHOBAHWE YKa3bIBAIOT OJWH pa3 clieBa Haj
MepBOM 4YacThl0 TaONMWIBI, a HaJa JPYTMMH YacTIMH THIIYT CJIOBa
«IIpogomxenune Tadmuisl 1». [lpu mepeHoce TabmUIBI HA JPYroM JUCT
3aroJIOBOK HE MOBTOPSIOT.
[Ipy OTCYTCTBUU OTIEIBHBIX JTAHHBIX B TAOIUIE CJIEAYET CTAaBUTh MPOYEPK

(Tupe).

Pucynku
Ha3panue  mnumercss  HOJ pUCYHKOM IO LEHTPY,  Kak U PUCYHOK,
dbopmatrpoBaHue — Kaky oObIYHOro Tekcta. Hymepammss — CKBO3Has.

[Tpumep: «PucyHok 2 - Onurcanue CTpyKTYpbI».

Ecnu pucyHok ofiuH, To OH 0003HayaeTcst «PucyHok 1».

JlomyckaeTcsi HE HyMepoBaTh MeEJIKME WJUTIOCTpaluu (MEJIKUEe PHUCYHKH),
pa3MeIlIeHHbIE HEMOCPEACTBEHHO B TEKCTE W HAa KOTOpbIE B JajbHEHIIEM
HET CCBUIOK.

JlomyckaeTcss HyMepoBaTh WUIIOCTPAalMHA B Ipenenax pasgena. B atom
cllydya€ HOMEp WLIIOCTPAlMU COCTOMT M3 HOMEpA pasieia U IMOPSAKOBOTO
HOMEpa WUTIOCTpallU, pa3iesieHHbIX Toukoi. Hanpumep — Pucynok 1.1.



v Tlpu cCBUIKaX Ha WUTIOCTPAIMK  CJIEAyeT IHCaTh «... B COOTBETCTBHH
C PUCYHKOM  2)» TP CKBO3HOM HYMEpPAIMA U «... B COOTBETCTBHH
C pUCYHKOM 1.2» mipu HyMepaluu B Ipejieiax pasjena.

v' Wumoctpanuy, — NpH HEOOXOJMMOCTH, MOIYT HMETh  HanMEHOBAHHE
U TIOSICHUTENIbHBIC JaHHble (MOAPUCYHOUHBIH TekcT). CrnoBo «PucyHok»
Y HAaMMEHOBAHWE MOMEMIAIOT MOCJIE€ MOSICHUTEIbHBIX JAHHBIX U PACIOIAratoT
MOCEPEANHE CTPOKHU.

Ipuioxenus

v B TekcTe JOKyMEHTa Ha BCE MPUIIOKEHHUS JOKHBI OBITH TAHBI CCHLIKH.

v Kaxxaoe TpUIoXKeHHe CIeAyeT HaYWHAaTh C HOBOM CTPAHUIIBI C yYKa3aHHEM
HaBepXy MocepeanHe cTpaHuilbl ciaoBa «lIpunoxxenne» u ero 0003HaUCHUS,
amoJl HHUM B CKOOKax JUIsl 00S3aT€IbHOTO TMPUIIOKEHUSI THUIIYT CJIOBO
«o0s3arenbHOE», a Uil MHGOPMAIIMOHHOTO —  «PEKOMEHyEeMOe»
WM «CIIPABOYHOEY.

v’ Ilpuioxenuss 0003HAYAIOT 3arilaBHBIMH OyKBaMH pycCKOro andaBuTa,
HayuHas ¢ A, 3a UCKIIIOUeHUEM OyKB E, 3, 11, O, U, b, bl, b. [ocre ciosa
«IIpunoxxenue» cienyer OykBa, 0003HaYaroUasi €ro Mocjie10BaTeIbHOCTb.

v’ JlonyckaeTcss 0003HAaUYEHHE MPHIIOKEHHH OyKBaMH JIATUHCKOTO aj(aBuTa,
3a uckimoyeHnemM OykB [ u O. B ciayyae momHOTO HCMOIb30BaHUS OYKB
PYCCKOTO | JIATUHCKOTO ali(paBUTOB JIOMYyCKaeTcs 0003HA4YaTh MPUIOKEHUS
apabckumu  tudpamu. Ecim B JOKyMEHTE  OJHO  TNPUJIOKEHUE,
oHO o0o3Hauaetrcs «IIpunoxenue Ay.

v' Bee npuiiokeHHs IOJDKHBI OBITH HEPEUUCICHB B COAEPYKAHUU JTOKYMEHTa
(Mpy HAJTMYKK) C YKA3aHUEM UX HOMEPOB U 3ar0J0BKOB.

Ilepeuenb TeM JI TEOPETHYECKON YaCTH

1. Knaccudukauus u xapakTepucTiKa HHOOPMAIMOHHBIX TEXHOJIOTHH.
Hcropus pa3sBuTHs CpEICTB BEIYMCIUTEIBHON TEXHUKH.
Ponb nnpopmaruzanuu B pa3BUTHH 00IIECTBA.

Ponp nHbOpManMOHHOTO pecypca B pa3BUTHH COBPEMEHHOTO OOIIECTRA.

“wokh DN

CrpykTypa u kinaccudukanus nHOOPMAIMOHHBIX CUCTEM.



6. OCHOBHbBIE YCTpPOICTBa MEPCOHAIBHOIO KOMIBIOTEPA, UX HAa3HAUEHUE U
XapaKTEPUCTUKH.

7. Tlepudepuitnpie ycTpoiicTBa MEPCOHATBLHOTO KOMIBIOTEPA.

8. ApXUTEKTypa NePCOHATBHOTO KOMIIbIOTEPA.

9. CocrosiHuE U TEHACHLMH Pa3BUTUS IPOrPAMMHOIO 00eCeYeHHs

10.0OnepanioHHbIE CUCTEMBI JJIs IEPCOHATBHOTO KOMITBIOTEPA, O0IIIHE YePThI
U pa3Ingusl.

11. Cy)xeOHBIE TIPWIOKEHUST omepanuoHHoN cuctembl Windows XP
(WindowsVista).

12. OcoGeHHOCTH MHCTAJUISILIMA COBPEMEHHBIX ITPOIPaMMHBIX IPOAYKTOB.

13. ApxuBauus (aityioB. ApXUBaTOpHI.

14.ITporpaMMsbl 3alIUTHI OT KOMIBIOTEPHBIX BUPYCOB.

15.3amura nHPpopManuy OT HECAHKIIMOHUPOBAHHOTO JTOCTYTIA.

16.MynpTrMEMA-TEXHOJIOTUU U UX IPUMEHEHHE.

17. BO3MOXXHOCTH KOMIIBIOTEPHOM TpaduKu.

18.ApXHUTEKTYypa KOMITBIOTEPHBIX CETEU

19.I'no6anbHbIe HHOOPMAITMOHHBIE CETH

20.MadpopMaliMiOHHbIE peCypChbl UHTEPHET.

21.CpenctBa niisg coznanus Internet-ctpaHuupbl.

22.Metoasl moucka uHpOpManuu B TIOOAIbHONW WHOOPMAIIMOHHOW CETH
Internet.

23.0co0eHHOCTH OOIICHHS C UCTIOIB30BAHUEM JIEKTPOHHOM MOYTHI.

24. Ilcuxonornueckue acreKkThl HHPOPMAIIMOHHOTO OOIICHHS B TI00ATBHOMN
uH(popmalmoHHou cetu Internet.

25. HazHayeHue, BO3MOXHOCTH UM BUIbl HH(OPMALMOHHO-ITOMCKOBBIX
CUCTEM.

26. CructemMbl aBTOMaTU3UPOBAHHOTO MPOEKTUPOBAHUSI.

277. ABTOMaTH3UPOBaHHbBIE MHPOPMAIIMOHHBIE CUCTEMBI: CYIITHOCTb, (DYHKLIUH,
CTPYKTYpHbIE KOMIIOHEHTBI.

28.ABTOMAaTU3UPOBAaHHOE PabOYEE MECTO CIELUATUCTA.






PEKOMEHAYEMAS JIMTEPATYPA JJISA CTYAEHTOB

1. T'aBpunos M. B., KmumoB B. A. Hudopmatuka u uH(OpMaIMOHHBIE
TEXHOJIOTUH. YUeOHUK [JIsi cpefHero mnpodeccuoHaibHoro oopasoanus / M. B.
["aBpuios, B. A. KiiumoB. — 4-e u3j., nepepad. u nomn. — Mocka: M3naTenscTBo
FOpaiit, 2021. — 383 ¢. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-
534-03051-8. — Tekct: oanexktponnbii // DbC HOpait [caiit]. — URL:
https://urait.ru/bcode/469424

Kymnpusno /. B. HWudopmanmonHoe obecniedeHue MpoQecCHOHATBHON
NESATENIbHOCTH: y4e0- HUK W NPAaKTUKYM IS CPEIHEro mnpo¢ecCHOHaIbLHOrO
oOpa3zoBaHus/ Y4YeOHUK W TPaKTUKyM [UJIsl CpeAHe- Tro Ipo(ecCHOHaTbHOTO
obpazopanus / JI. B. KynpusinoB. — Mocksa: U3aatensctBo FOpaiit, 2021. — 255
c. — (ITpodeccuonansuoe o6pazoBanue). — ISBN 978-5-534-00973-6. — Texcr:
anextpoHHbIl // DbC FOpaiir [caiit]. — URL: https://urait.ru/bcode/470353
[InotaukoBa, H. I'. UuHdpopmatuka u uHOOPMAIMOHHO-KOMMYHHUKAIMOHHBIC
texHosorun (UKT) : yuedbnoe nmocodue / H. I'. IlnotHukoa. — Mocksa: PUOP:
NH®PA-M, 2021. — 124 c. — (Cpennee mpodeccuoHaabHOe 00pa30BaHME). -
ISBN 978-5-369-01308-3. - Tekcrt: anekrponssiit// 9bC Znanium [caiit]. — URL:
https://znanium.com/catalog/product/1229451 (nmata oOpamenus: 04.08.2021). —
PexxuMm nocrymna: mo noamnucke.

Tpopumos B. B. HUudopmaruka B 2 1. Tom 1: VYueOHHMK Juisi CpeaHEro
npodeccuoHanbHoro oopazosanus / B. B. TpopumoB. — 3-¢ u3j., nepepad. u Ao1.
— MockBa: MznmarensctBo FOpaiit, 2021.— 553 c¢. — (IIpodeccnonanpHoe
obpazoBanue). — ISBN 978-5-534-02518-7. — TekcT: 2neKTpOHHBIN

// 3BC Opaiit [caiiT]. — URL: https://urait.ru/bcode/471120

®enoroBa, E. JI. HMHbopmalMOHHbIE TEXHOJOTMM B MNPO(ecCHOHATbHON
nesiteibHOCTH: yueO- Hoe mocobue / E.JI. ®emoroBa. — MockBa: ®OPYM:
NH®PA-M, 2022. — 367 ¢c. — (Cpennee npodec- cuoHaabHOE 00pa3oBaHUE). -
ISBN 978-5-8199-0752-8. - Tekct: anexktponusiii / 3BC Znanium [caiit]. — URL:



https://znanium.com/catalog/product/1786345 (mara oOpamienus: 04.08.2021). —

Pexum AOCTYIIa: 110 ITOAIINCKC.

3.1.1. DnexkTpoHHBIE U3TAHUA
l. CrnpaBo4HO-IIpaBoOBas cucrema «KoHcynpTaHT [Tmroc».
Odunmaneueiii  caut CIIC

«KoncynpTanT murocy [DnekTpoHHsbii pecype] . URL: http://www.consultant.ru/

2. CnpaBouHo-nipaBoBasg cucrema «l'apanT» [DJIEKTpOHHBIA pecypc|
URL:garant.ru
3. CnpaBouno-nipaBoBasi cucrema «Koncopiuym Kogekce» [DneKkTpoHHBIN

pecypc] . URL: Kogekc - IIpodeccuonanbHbie cripaBouHble cUCTeMBbI - Kojekc
(kodeks.ru)

4. OduumaneHpii callT mporpaMmbl Ui pacno3HaBaHusi Tekcra ABBYY
FineReader. Odunuansubiii caiit koproparuu Adobe. [DeKTpOHHBINH pecypc|
URL: https://www.abbyy.com/ru- ru/Finereader/

5. Oduumaneueiii calt Microsoft Office. CnpaBka. OduumanbHblii  caiT
Microsoft [DnexkTponnsliii pecypc] . URL: https://support.office.com/

6. Oduumaneueiii cailt komnanun Google. Cnpaska Google. [DnexkTpoHHBIN
pecypc] URL: https://support.google.com

7. Odummaneueiit  cait  Sugekc-nmuck  [Dnextponasid  pecypc] URL:

Annekc.Jluck (yandex.ru).

8. Odummaneueiii caiit Ob6nako mein. [Dnekrponusiii pecypc] URL: O6mako
Mail.ru
9. Cucrema onnaiiH-OpoHupoBaHus oTenei «bykunr». OduimanbHbIA CcalT

Booking.com [Onextponnsiii pecypc] URL: https://www.booking.com/index.ru.

10. CepBuc cpaBHEHMS LIEH HA OTENM « | puBaro» Odunmaneupiii  cait
Trivago. [DnexkTponnslii pecypc| URL: https://www.trivago.ru/

11. Cepsuc 6poHupoBanus oreneit «Xorenc»y Odumumaneueiii  caidt  Hotels

[DnexTponnsIit pecypc] URL: https://ru.hotels.com/



12. Cucrtema cpaBHEeHUS 1IeH Ha oTtenu «Pymrypy»  OduiuanbHblii  calT
Roomguru [ DNEKTPOHHBIM pecypc] URL:

https://www.roomguru.ru/Hotels/Search

13.  CepBuc cpaBHeHUS 1IeH Ha oTenu «XoTemtyk»  OdunuanbHelii  caT
Hotellook [Dnextponnsiii pecypc] URL: https://hotellook.ru/

14. OAO «PX]J». Odunmaneueii caiit [DnektponHbiii  pecypc] URL:

[Taccaxxupam (rzd.ru)

15. Cucrema noucka aBuabuieToB onnaitH «bunets! mmocy OduiuanbHbIN

cait Biletyplus [Dnextponnsiii pecypc] URL: http://biletyplus.ru/

16. Cucrema 3akaza KEJIE3HOOPOKHBIX OWIEeTOB  OHJIAMH
Odurmmaneueiii  caiit Tutu [DneKTpOHHBIN pecypc] URL:

https://www.tutu.ru

17. Tazera «Wupopmatuka» wu3garenbckoro paoma «llepBoe ceHTIOps»

[DnexTponnbIil pecypc]. URL: https://inf.1september.ru

18. Kypnan «udopmaruka u obpazoBanue» [IDnekTpoHHbd pecypc]. URL:

http://infojournal.ru

3.1.2. JlonoaHUTENbHbIC HICTOYHUKHU

1. AnekceeB A.Il. COopHuk mabopaTOpHBIX pPabOT MO AUCIUILINHE
«Mudopmartukay, 4acth 2: YueOHoe mocodue. YueOHoe mocodue mo JUCIUTIINHE
«Mudpopmatukay, ais CTyIEHTOB mepBoro kypca crneruanbHocted 10.03.01 wu
10.05.02 YuebHoe mocobume mo muctumuimHe «ubopmaTuka», AJis CTYIEHTOB
nepBoro kypca cnernuaibHoctei 10.03.01 u 10.05.02 / AnekceeB A.Il. Mockaa:
COJIOH-IIp., 2017. 256 c.: ISBN 978-5-91359-220-0. - Tekcr:

anektpoHHbiii//  OBC Znanium [caiit]. URL:

https://znanium.com/catalog/product/881455. — Pexxum noctyna: 1o moarnucke.

2. bensesa. T.M. Marematuka u uHGOpMaTUKA: YYEOHUK M MPAKTUKYM IS
CIIO / T. M. benseBa [u np.]; mox pemakumert B. J[. DnapkmHa. Y4ueOHUK H
NPaKTUKYM JJis cpefHero npodeccuoHanbHoro oopaszoBanus / T. M. benseBa [u

np.]; mon penakmment B. JI. DnpkuHa. — 2-¢ u3m., mepepad. u gom. — Mockaa:



N3natensctBo FOpaiit, 2021. — 402 ¢. — (IlpodeccuonanpHoe o6pazoBaHue). —
ISBN 978-5-534-10683-1. — Texct: anektponusiii / DbC HOpaiit [caiit]. —
URL.: https://urait.ru/bcode/469943

3. Kenponra I'.E. [u np.] Undopmaruka ajig ryMaHUTapUEB: YUeOHUK U TIPAKTUKYM
JU1s1 cpeHero npodeccuonansHoro odpazopanus [lon penakuueit I'. E. Kenposoii.
— MockBa: UznmarensctBo [Opaiir, 2021. — 439 c¢. — (IIpodeccnonansroe
oOpazoBanue). — ISBN 978-5- 534-10244-4. — Tekct: snextponnbit // ObC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/475550

4. HosoxwmnoB O.I1. Uadopmaruka B 2 4. Yactes 1: yueOnuk mns CITIO / O. II.

HoBoxuiioB. YueOHuK 1151 cpennero mnpodeccuonansuoro odpaszosanus / O. I1.

HoBoxunoB. — 3-e uzA., nepepad. u gon. — MockBa: MznarensctBo HOpaiit,
2021. — 320 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-
06372-1. — Texkcr: »aaexkrponnbit // OBC IOpaiit [caiit]. — URL:

https://urait.ru/bcode/474161

5. [TonoB A.M. HUudopmaTnka u maTemMaTHKa: YYECOHUK U MPAKTHUKYM IS
CIIO / A. M. Tlonog, B. H. Cotnukos, E. . Haraesa, M. A. 3aiinieB; noxa pea. A.
M. TlomoBa VY4eOHMK ¥ TMPAKTUKYyM [JIsi CpPEIHEro MpodecCHOHATBHOTO
obOpazoBanus / A. M. Ilonos, B. H. Cotnukos, E. 1. Haraesa, M. A. 3aiines; noa
penakuueit A. M. IlomoBa. — 4-¢ wu3a., mepepad. u gom. — MockBa :
N3narenscTBo IOpaiit, 2021. — 484 ¢. — (IIpodeccnonansHoe oOpazoBaHuE). —
ISBN 978-5-534-08207-4. — Tekct: anextponHsii / OBC FOpait [caliT]. —
URL.: https://urait.ru/bcode/469437

6. CoseroB b.S. HubopmarmoHHple TEXHOJOTHH: YYEOHHMK [JISI CPEIHETO
npodeccuonansuoro oopazonanus / b. f. Coseros, B. B. LlexanoBckuii. — 7-¢
u3n., nepepad. u mon. — MockBa: MznarensctBo FOpaiit, 2021. — 327 c. —
(ITpodheccuonanbHoe oOpazoBaHue).— ISBN 978-5-534-06399-8. — Tekcr:
anextpoHHbIl // DbC FOpaiir [caiit]. — URL: https://urait.ru/bcode/469425

7. Tpodumor B.B. HWaHbpopmammoHHbIE TEXHOJOTUM B DJKOHOMHKE U
ympasienuu B 2 4. Yacte 1: yueOnuk g CIIO / B. B. Tpodumos [u ap.]; mox

pen. B. B. Tpodbumosa. YuebHuk my1s cpennero npohecCuoHaTbHOTO 00pa3oBaHuUs



/ B. B. Tpopumon [u np.] ; mox pemakumeit B. B. TpopumoBa. — 3-e¢ u3zj.,

nepepad. u nmon. — MockBa: MznmarensctBo FOpaiit, 2021. — 269 c. —
(ITpodeccuonansHoe ob6pazoBanue). — ISBN 978-5-534-09137-3. —

Tekcr: anextponnsiit // OBC KOpaiir [caiiT]. — URL: https://urait.ru/bcode/47



Ipuio:kenue 1

[Tpunoxenue 1.
Oopa3zey ohopmaenus mumynpbHo2o aucma

MunuctepctBo o6paszoBanus pkyTckoi obmacTu
["'ocynapcTBeHHOE aBTOHOMHOE MpodeccuoHaIbHOe
obpazoBarenpHOe yupexaenue MpkyTckoi obnactu

«balKabCKUM TEXHUKYM OTPACJIEBBIX TEXHOJOTHUIA U CEPBUCA»
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